HMAEE M E LR

VACANCY ANNOUNCEMENT

*#%Open Until Filled***

EHES

Announcement No.

SRF-C1209-194-24

AEEERR

1* Cut-off Date 24 Sep 24

S a:

Closing Date 25 Aug 25

178:

Date of Issue

26 Aug24

ECLIN -
No. of
Recruitment

1. B4, B, i, EFEIHIH| LPL), KE5E BWT)
Job Title, Job No., Grade, LPL, Basic Wage Table (BWT):

Budget Analyst, #21
14
B1Z2%EkEBFEE M Target Grade & Language Proficiency Level
(LPL):

ZE#k Grade-6, ZEFRE IR LPL-3

FERATEERE WVEHKFBEFREHNR Acceptable Trainee level:
F R Grade-5, EFRESI#R LPL-3

4. FHEH A Area of Consideration
I. X8 MLC/THA %8 (EEN)

Current MLC/IHA Employee within Activity

1. X 3 MLC/IHA ¢ % B (GREE M)
Current MLC/IHA Employee in commuting distance
1L X B MLCIHA REEE(EEBXKE)
Current MLC/THA Employee Japan Wide

V. X] 4} &R Off Base Applicant

This is an open until filled (OUF)
vacancy announcement (VA), which
will be posted until filled.

X EHRBWT-1) [JHEERBWT-2) [RERBWT-3) [ EERFRBWT-5,6)
Administrative Blue Collar Trade Security Medical

2.5RBX Activity

U. S. Naval Ship Repair Facility & Japan Regional Maintenance Center,
Yokosuka (SRF-JRMC), Business and Strategic Planning Office (C1200),
Waterfront Projects Division (C1209), Financial Branch (C1209.5)

Eh 753, Working Place: #78# 11;ABT Tomari-cho, Yokosuka

3.ENFHEER Work Schedule (8 40 FRHI hrww )

£)75 8 Work Days: Monday thru Friday AER —&EH

7SR - /AE Work Hours/Recess Period: 08:00 — 16:45/12:00 — 12:45
(] & Night Shift

X 7% Overtime [] H3E Business Travel

5.E D& Type of Employment
Xl MLC
(] IHA

X] #F Permanent

] BREHAM Limited Term
(__» A Months or NTE date)

6.EBEFEAN R Duties

The Budget Analyst position in Code 1209.5 is an administrative position that focuses on applying analytical
methods and techniques to formulate, allocate, and execute budget. Develop metrics to generate responses to
new and unique, internal and external organization requests. Analyze the assigned budget program
performance and recommend rebalancing and / or reprogramming actions as appropriate.

Interface with various levels of management and other SRF-JRMC personnel through verbal and written
communications. Reviews, analyzes, coordinates, prepares, develops, and presents briefs of financial and
budgetary programs. Compile data from official accounting records and various reports to determine current

and future budgetary needs, requirements and impact.

RGN Outstanding Working Condition, if any




1.EBEH . BEREH Qualification/Physical Requirements
* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in item #1.

1RISR SN FBFRAMUANIVICHET S2HEBOFEFRADBELLGYET,

a. One year of specialized technical or administrative work experience equivalent at 1-5 level in the related
work, OR possession of master’s degree in a related field.

b. Knowledge to use metrics, other information and date collecting method.

c. Skill in applying analytical methods and techniques to formulate, allocate, and execute budget

d. Skill in operating computer such as Microsoft Word, Excel, and PowerPoint.

e. Ability to analyze the assigned budget program to recommend improvements.

f. Ability to compile data from official accounting records and various reports to determine current and future
budgetary needs, requirements and impact.

* An applicant who does not fully meet the qualification requirements stated above may be considered at a
lower grade level as below:

1-5: a. One year of clerical, technical, or administrative work experience equivalent at 1-4 level in the related
work, OR completion of 4-year college/university in a relate field.

* Handicapped applicants may be accepted, depending on the degree and kind of disability.




8.1 ¥ 5t M Application and Associated Documents

NEEEE (B MLC/IHA #%8) OTERLEEZHIL PDF, Excel O BBH), Word BXT GFR 771 LEIE3OF
T) EA—)LTOIRH (e-Application) &7 Y ET, PDF, Excel, Word BXLSND T 7 A VIR T ITEH A,
Current MLC/THA employees must submit all required documents below in PDF, Excel (refer to item #9), Word Format
(up to 3 attachments) by e-mail (e-Application). Files other than PDF, Excel, Word format are not acceptable.

NEBEEE GEEXR) OTEVEEREF/N—FaE— () TORHLELZYET, Off base (external) applicants

must submit all required documents below in hard copy.

HEEHENAEITEEIEE CHE XL\, Seeitem #9 below for How to Submit Application Documents.

TRICTENSIDEEFDOLTHE > TWWELMEES., ELLETRIBOLEAEDRTEY ICCHEIRITALE
&, BEWNELELGYEBADTSEE T S, When all of required documents indicated below or instructions on How
to Submit Application Documents in item #9 below are not followed, your application will not be accepted or considered for

this position.

1. X Z& 3 A#R Application for Vacancy Announcement (HROY Form 1)
2. X EFB R ESE Resume of Specialized Work Experience

1& 2 DFAlX Complete in [ ] HAFE T Japanese [X] #EET English [ | &5 5 T4 Either
3. Z DB EIEE Other Required Documents (NEEEEIE. FRICFI VI T—I TREINIEENRHLHEE1D
DRAT7AIIZE EHTL 2ELY, For current MLC/IHA employees, when any of the following documents are check
marked, combine them to one file attachment)

] EERREFFIDE L Copy of Driver's License

L& TEE/FEBHEDE L Copy of Certificate

X #EDEEHZFRAT 5L DDE L., TOEIC, TOEFL, CASEC, ERDAHEHMBRIIRAEL L TR FTHE
j_ o

(BR/ATEMERB L ALCPT £ 0]) ZOMDFEAE. RUEFERNETIECHEFITRAERYVES, &
EEABEEETHAL LEMAEDREABETT,

Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English
Proficiency Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT
certificates or self-statement on English proficiency will not be accepted. The same applies to those whose native
language is English.

X BAEEZUSNDOAIE, EEH—F (@@) RU/NR7R— k® 3 E— For non-Japanese citizen applicant, copy of
Residence Card (front & back) and Passport.

X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

NOTE: Retired US military/reservist must obtain approval for employment under foreign government from both the
Secretary of State and the Service Secretary from which you retired, and attach the approval letter to be considered.

4. [X] (S ERIE B 3E D # For external applicants only) 110 A DYIF ZEEF L. EBEEDEHERS - KA ZE L\ RIE
F#® (12cm x 23.5cm),  12cm x 23.5¢cm Envelope with Applicant’s Zip Code, Address, Name and 110 yen stamp (MPS is
unacceptable.)

ERBEHBECLEGEEERTRSY AN, REFEENEBRBETHHL TLSAHE. [BRCET 2EMR]
FRELTLEEL, (ANEHEEF. LE3BEOTOMOLESHEFEOTRELTIEEL, )

The “Questionnaire on Relatives™ is not a form essential in screening applicant’s qualification. However, if you have any family/relatives
who work at U.S. Navy base/facility in Japan, please submit this form. (For current MLC/IHA employees, please submit with the “Other
Required Documents” in item#3 above.)

LEEERKIFIUTOURL &Y HFH>O— KFTEEI, The above forms can be downloaded from;

https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-
Opportunities/JN-Forms/




9.iHEHEIRHAE How to Submit Application Documents

REESE (B MLCIHA ft%8) SABESE GEtXS) TR, EEEHRHAE - RHEN BEVEY, LED
ERHYZUTOETRICHLD., MEADRVNCEZEFECAAOETERICEVWTCHEDS ARHLTTEL, 55
#HYAWE, How and where to submit job application documents is different for Current MLC/IHA (internal) Employees
versus Off Base (external) Applicants. Submit required application documents by ensuring to follow the instructions provided
below at the responsibility of the applicant. Applications must be received by the closing date of the Vacancy Announcement.

1. AEIEEE (3B MLC/IHA fE¥(58) 1%  Current MLC/IHA Employees must submit to :
KBEHBEEN OCHR BAAEARE HRO)DTE A —/LF FLA OCHR Human Resources Office (HRO)

Yokosuka’ e-mail address at :

apply@us.navy.mil

* BHREEMSOINREILZ. CDIEE (F FLR) AEA—JLIZTIRHEN=HD (e-Application) DAZFFET,

*x CONESEAEEMZTELB~ADOLEEATY., CERZEZHEY LV Z0WTH, BEBRLIMETOTITE
QAN

* A—)OHYToxH b (L) ICEFAERBTEELBESZILSE WA  #AEICE2AT—UERLENT
-F é lI\O

* BEGEZHORBEZLGRICIIRSE (TILR—L) A4 TLTLESL,

*  SHEHEIZIE @us.navy.mil D DoD A —J)L7 FLRA K UVEBNHEIENHYET, A—ILERETEHLSIC
LTHEWNTLIEELY,

* VARUIBBREOEEEBKREEEZOBDEERZERIIC LN CHET I,
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-Opportunities/JN-
Yokosuka-Region/

* Current MLC/THA (internal) employees, only those applications which are submitted to the above e-mail address (e-
Application) will be accepted.

% The above e-mail address is only for submission of e-Applications for Yokosuka Base Vacancy Announcements. No
response will be provided to inquiries made via this email address.

*  Enter vacancy announcement (VA) number in the “subject line” (title) of the e-mail submission.

*  For the “Applicant’s signature” block in the application form(s), type your full name.

*  Applicants may be contacted via e-mail from @us.navy.mil or other DoD e-mail address. Please ensure that you will be able
to receive such e-mails.

%  Status of the VAs that closed during the last 60 days is available at https://cnrj.cnic.navy.mil/Operations-and-
Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-Opportunities/JN-Y okosuka-Region/ .

* LTOHEFBEYICCHERGTLMES, BEEHTERENRLEGYFEFLADTIIET I,

BRI 7ANE, —ZEREEBANODEEERICDZFVEDDA—IVISE LEHTEM,

VEDDA—ILTHEBOERLERICKEESNIIBEES., TOA—NWICTRENEE2TORENEDLE LY ET,

EEMYIA (F®W2400H) %,

77 4 ILHK : PDF, Excel (Microsoft Excel TYERR L 72#EEF “xlIsx” @ Excel 7 7 £ VDA EZ)) , Word 7 7

A ILDHEH.

¢ BFIFANBUTIBTFAILET, §5AHNAL FUA, 3D2FBABIHMAFTI7M4I. HELLEHY A XM5
AHNA FPEBADEHEE. TOREIIENDELZVET,

& F7ANIE Zip File FICERMETICEE, RLBBLETEIHE, Dz TYM FHhSEREFHYVR—FT DB
KX TORBIIEMNEBZYET,

S BT FAILE THERE] BREETIRELESWN, BEENMES. AL THEFEORBHLHER LKL
WEEIEEDELZYET,

¢ R—FBLIcxL MMEREER] SnziEEE. URICBWV:-hT—BREROA—ILEZAZFELET,

¢ RBESEOELBA. EMEZECFEORE. 2TOEEEHFEELTEEL,

X3

8

X3

8

®,
0.0

®,
0.0




*  When the following instructions are not followed, vyour e-Application will not be accepted nor considered for

this position:

*,

7
0.0

®,
0.0

®,
0.0

« Only one e-Application per VA containing all file attachments will be accepted.

Submission of one e-mail for multiple VAs will be considered as invalid application for all the VAs applied by the e-mail.
The e-Application must reach the above e-mail address by 2400 (midnight) of the VA closing date.
Only PDF, Excel (only those Excel files created by Microsoft Excel with extension, “.xIsx” are acceptable), Word files are

accepted.

«» Acceptable file attachments, up to 3 files and not to exceed 5 MB in total. E-Application containing more than 3 file
attachments or more than 5 MB in total will not be accepted.

7
0’0

documents.

7
0.0

7
0.0

e-mail.

2. NP EE CGEEXS) EHE

Off Base Applicants must submit to:

=, 3 LEEHABEOICRD,

T238-0011

ME)NEEBE T RIER 1-6 FH3EEIL 4

(REIBEFHBEFHEERBRAEIE (LMO/IAA)

EHEFE—&
TEEEE S Phone  046-828-6959

Z{TERR - AEE—&E. 0830-1700 B (BADEBZK ),

« Do not zip (compress) the files. Application referring to URL or requiring information to be downloaded from web
site(s) is not accepted and will be considered as invalid application.
Ensure that e-Application files are in the resolution so they are readable. Unreadable attachments are considered as invalid

Multiple submission for one VA, only the most recent submission before the closing date will be accepted.
If you wish to replace or submit additional document(s), resubmit your e-Application with all file attachments in one

By mail or at the LMO/IAA office counter.

T238-0011
Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka

REAREETERICLGLIELHY FIOTHANICTHERTEL,
Operating Hours: Mon-Fri, 0830-1700 (Closed on Japanese Holidays). Contact LMO/IAA for questions on conditions of
employment. Contact in advance as the operating hours may change.

Yokosuka Branch of LMO/TAA
Management Section 1

ERFHEOCEMEICELIIERULEhET L,

10. EFHOEHE For Official Use

FHETRIRIE Y Activity POC : SRF-JRMC MLC Manpower Division (C1160)

FEE (DSN) 243-4553

PD No.: SRFJRMC-1209.5-002

PD is accurate and current. Certified by Activity: nw

HRO: (rcvd: 8/20)
8/21 kt

BHEEEZEHREZ L TOWEWMEE EEORRICAEY FH A, Incomplete applications will not be considered.

RHShEREEHEHERL

LEEA,

Submitted applications will not be returned.

BB TRELESNDIEFEAEZ (LPL) LRALETEEZECETSL,

See the below for the English Language Proficiency Level (LPL) required of the position:

20165 2 B s HATK YEERA SN ST MLC/IHA %X BE T, 2016 F 2 A 8 HRENZHFKITI = ALCPT HERER %
BELDOAIL. FORBERDBERILAILN SO FT7—H—] &h, TOADOHELPL LRILELTERE

SNFEI,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess ALCPT
test result dated prior to 8 February 2016, the attained “level” will be “grandfathered” and honored as the employee’s current

LPL.
TOEIC ALCPT TOEFL TOEFL TOEFL CASEC EIKEN
LPL 5285 /#% (PBT) (CBT) (iBT) SR
Paper Computer Internet
Based Test | Based Test | Based Test
4 — Exceptional Proficiency




3 — Fluent proficiency

Wb L 5 7hE ) A B2 730 ~ 859 90 ~100 550~599 | 210 ~249 80 ~99 870 ~ Pre-1st
2 — Average proficiency 560 ~

RIS ) % E 7 550 ~ 729 75~89 460 ~ 549 140 ~ 209 50~79 269 2nd

1 — Elementary proficiency 475 ~
L. = 400 ~ 549 65~74 430 ~ 459 120 ~ 139 40 ~49 559 Pre-2nd
Pre-1 — Minimal proficiency

(M 1 %) F/NROBES) % 350 ~ 399 40 ~ 64 NA NA NA NA 3rd
LERA

0 — No language proficiency

FETFREN S 2

PRIVACY ACT STATEMENT {BAEHRIEHIZDOL\T

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ES REATEERT 10450,9397 ; RV BAE - EABRORECE YT 5i%# (1 5FEEFERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

THH: ABDLd., B2, REORELEAXREOEBOXRTEENE LT, EANFBERELERT 54,

FRE : ERIETFERX. L LAEERICTHREICRESNETS,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FREN: FEMOERIDER., S CERCENGREZHERT 55,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHER: EABROBRRIERTTN, EBRSNERERE LG o158, TORODFHRE=DOHIT, Bh. H5HUEHET
ERBENHYES,

VA (MLC) Format Revision: 8-7-2024




