MAEEMEREILR

VACANCY ANNOUNCEMENT

LBES :

Announcement No.

SRF-C130-165-25

. 19 Aug 25
giﬁﬂ] B: 1st Cut-off: 8 Jul 25
Closing Date 2nd Cut-off: 29 Jul 25
#17H:

18 Jun25

Date of Issue

1. B4, BE S8, BFEEH#H LPL), 55K BWT) EEAH

Job Title, Job No., Grade, LPL, Basic Wage Table (BWT): 1;0 Of_t )

Quality Control Representative (General), #333
(REEBATE (—8)) 1%

BiZ&E RSB HEN#R Target Grade & Language Proficiency Level
(LPL):
%k Grade-6, :EFHE S #R LPL-2

4. B EEEB Area of Consideration
I. XIIR MLC/IHA %8 (ERBMA)

Current MLC/IHA Employee within Activity

1. [X] 3] MLC/IHA ¥ 8 (CEEEMN)
Current MLC/IHA Employee in commuting distance
I X 3] MLC/IHA i/ EE(£E BXE)
Current MLC/THA Employee Japan Wide

V. [X] 4+ &8 Off Base Applicant

RATEERE WVFERFBFEE ] Acceptable Trainee level:
ZF#R Grade-5, FBFHE DR LPL-1
R Grade-4, FBFHE ) LPL-Pre-1

X EHRBWT -1) []HKAEERBWT-2) [1HRELRBWT-3) [ EERBWT-5,6)

Administrative Blue Collar Trade Security Medical

2.5BBX Activity

U. S. Naval Ship Repair Facility & Japan Regional Maintenance Center,
Yokosuka (SRF-JRMC), Quality Assurance Office (C130), Quality Management
Division (C136), QA Training Branch (C136.3)

EN#5IB AT Working Place: #2788 7 JHET Tomari-cho, Yokosuka

3.ENFERERT Work Schedule (58_40 FFREH] hrww )

)75 B Work Days: Monday thru Friday BIER - £H

#75HR - /KE Work Hours/Recess Period: 08:00 — 16:45/12:00 — 12:45
[] %% Night Shift X] &% Overtime X] Hi3& Business Travel

5.FE A DFEYE Type of Employment
X MLC
(] IHA

X &H Permanent
L] PBREHAM Limited Term
( __» A Months or NTE date)




6.BEFE N A Duties

This position requires the knowledge of the full sequence of tasks in monitoring an inspection of quality control system for ship
maintenance including Submarine Safety (SUBSAFE) work.

- In accordance with JOINT FLEET MAINTENANCE MANUAL (JFMM), develops and maintains training topics and training
plans for Maintenance personnel training, Quality Assurance (QA) Training and SUBSAFE, also reviews and updates them.

- Studies various technical instructions/manuals and develops various training materials and examination material in English.

- Translates the training/examination materials into Japanese for Master Labor Contract (MLC) workers and schedules, conduct the
trainings to them.

- Updates the training materials periodically based on the data from audit, surveillance, rework and trend analysis.

- Conducts audit/surveillance inspection to evaluate effectiveness of training and qualification program.

- Confers with the in-house personnel, the contractor and his representatives to explain terms of the contract, application of
statistical quality control procedures and government inspection necessary to insure required quality.

- Evaluates contractors’ and in-house personnel’s special processes, procedures and quality control personnel for compliance with
regulations.

- Prepares QA Training Reports.

Language requirement:
Must be able to speak, read, and write Japanese language at native level to translate training/examination materials from English to
Japanese and to conduct training to MLC shop workers.

SRF-JRMC (ZATJ& 9% MLC i3 BT L CERGEICEE T2 L —=0 2724t L, b —=27T7 07T Az
THEHTT,
Bl BRI Outstanding Working Condition, if any: N/A

1.EREH . BHHEHE Qualification/Physical Requirements
* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in item #1.
1EICRENEBREREIBLUANIVICHAT ZREBOEZRENPDELLGY FS,

a. One year of specialized technical or administrative work experience equivalent at 1-5 level in the related work, OR
Master’s Degree in a related field.

(&Y HEHBICHE T D 15 FERERFOHRTM, EEIBFTO 1 EOFMEBER. £LEXEETLHLEHFTO
B S]mE)

b. Knowledge of various technical instructions/manuals related to Quality Assurance and Submarine Safety. (FhE{REE+®
BKEORLICHT S I F IEFLHEMAEEFLEEM T2 T7ILICEAT 2MBEELTLDA)

c. Skill in operating personal computer such as MS Word, Excel, Access, PowerPoint etc.

(RA49BYTRT—F, TV, TUOER, RNT—FRA Y R ED PCERERFIL)

d. Ability to develop, update training/examination materials based on various technical instruction/manuals or the data from
audit, surveillance, etc. (S EIEFHFMMEETZEEM Y27, HHIVIEELERMILDT—2IZED
ERL—ZUTOTRNEMEER - RETT DRENEHLTLDA)

e. Ability to schedule, conduct training to shop/code personnel and shop instructors, and to develop/administer tests. (3 3
V7/A—FIZCHBLTVWARERYL, Ya v IDEEENRTDH ML —Z VT RUTRX MERE - EEL. F
-EH, EETHRAZALTLSA)

f.  Ability to speak, read and write Japanese Language at native level to translate training/examination materials from English
to Japanese and to conduct training to MLC shop workers.

(FHE. BBREMERENSHAREICHRL. MLCY a3y TREE~DFHEEERET 54, RMT1TLAL
DBEARFEDREE. BiAZSENHEDA)

*An applicant who does not fully meet the qualifications stated above may be considered at a lower grade level as below:
1-5: a. One year of clerical, technical, or administrative work experience equivalent at 1-4 level in the related work, OR
completion of 4-year college/university in a related field.

1-4: a. One year of clerical, technical, or administrative work experience in any field, OR completion of 4-year
college/university in any field.

* Handicapped applicants may be accepted, depending on the degree and kind of disability.




8.2 9% 4 M Application and Associated Documents

RERIGEE (B MLC/IHA #%8) O TRAEESEL PDF, Excel (9 ESBME), Word BRXT (R I7 7ML BIE3DF
T) EA—JLTDIRH (e-Application) &% Y FEF, PDF, Excel, Word EXLSND T 7 1 ILIZRITHITERA,
Current MLC/IHA employees must submit all required documents below in PDF, Excel (refer to item #9), Word Format
(up to 3 attachments) by e-mail (e-Application). Files other than PDF, Excel, Word format are not acceptable.

NEEEE GERER) OTEVEEEE/\—FaE— (#) TORBELYFET, Off base (external) applicants

must submit all required documents below in hard copy.

BEEFERNAEXITERIEE CHE &Y, Seeitem #9 below for How to Submit Application Documents.

TRICRENZDEEBFOLTHREI > TLVELMEE., ELLETRIBEOHEAEZDETEY ICCHEIRITAE
&. ﬁ%ﬁi EBRYFEHADTIEETFT &LV, When all of required documents indicated below or instructions on How
to Submit Application Documents in item #9 below are not followed, vour application will not be accepted or considered for

this position.

1. X] Z2RE RSB AR Application for Vacancy Announcement (HROY Form 1)
2. [X| EFEEFEAEESE Resume of Specialized Work Experience

1 &2 MEEAl Complete in [ | BASET Japanese [X] EEET English [ ] £5 5 T4 Either
3. ZF DA EEIHE Other Required Documents (NEEHEEIL. FRICFT v IT—I TRINLHIEENHZES1D
DFBEFTFAIIZEESHTL EELY, For current MLC/IHA employees, when any of the following documents are check
marked, combine them to one file attachment)

L] sBEHEFELME L Copy of Driver's License
VA FTEGRHFADAE (A FRFAZRHAMY T TV FLYHRSh-RFBERZRLE,
For My Number Driver’s License, submit the license information printed from the My Number Driver’s License Reading
Application, etc.
L& TEL SEBAZ D E L Copy of Certificate
X #EDEENZEITBET 5L DDE L, TOEIC, TOEFL, CASEC, ER DA EAMAIIHEL L T2IHHITE
ED

(BERIEMAMERE (X ALCPT 3 7) ZOMOAE. RUKFERNICHEILIECHERFALLYETS, &
EEAEEELTHAL LEAHZEDIRENSVBETT,

Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English
Proficiency Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT




certificates or self-statement on English proficiency will not be accepted. The same applies to those whose native
language is English.

X BAREEZUSNDOAIE. EEH—F (@@ KRU/NZ7KR— kO3 E— For non-Japanese citizen applicant, copy of
Residence Card (front & back) and Passport.

X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

NOTE: Retired US military/reservist must obtain approval for employment under foreign government from both the
Secretary of State and the Service Secretary from which you retired, and attach the approval letter to be considered.

4. X (S ERIE S D # For external applicants only) 110 A DY FZBEF L. EHREDBERS I KA EELVRIE
F#Hf8 (12cm x 23.5cm),  12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and 110 yen stamp (MPS is
unacceptable.)

*RREGBEICDETCOCERATES Y TEAN. REBEBESEARBETHHEL TWIAE. [HERIEHT SEMR]
EIRHELTLESL, (ABLHEER. LE3EOZOMOMBEZEREFTLEOTRELTIEEL, )

The “Questionnaire on Relatives” is not a form essential in screening applicant’s qualification. However, if you have any family/relatives
who work at U.S. Navy base/facility in Japan, please submit this form. (For current MLC/IHA employees, please submit with the “Other
Required Documents” in item#3 above.)

EEEERKIFIUTOURL &Y H o> O— KFTEETF, The above forms can be downloaded from;
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-
Opportunities/JN-Forms/

9 .IEEHEIZEH AL  How to Submit Application Documents

REBHEE (3 MLCIHA itXE) ENMIEEH GERERE) T, REEHIRHARE - RHEN ENVET, LB
ERHPZUTOETRICHL, MEZORVCEZEEECFAOEFEICEVTCHEDS ARHLTTEL, BE
YW AE. How and where to submit job application documents is different for Current MLC/IHA (internal) Employees
versus Off Base (external) Applicants. Submit required application documents by ensuring to follow the instructions provided
below at the responsibility of the applicant. Applications must be received by the closing date of the Vacancy Announcement.

1. AFIEER (B MLC/IHA #£%8) IRHH%  Current MLC/IHA Employees must submit to :
K BEHEAEEM OCHR BRAAEMR HRO)DTEEA—I/LF FL X OCHR Human Resources Office (HRO)

Yokosuka’ e-mail address at :
apply@us.navy.mil

* BREEEMSOIREIEL, CD5EE (7 FLR) AEA—/LICTRESIIE=HD (e-Application) DHZFFET,

* CORESEAREMERELEB~AOLEERTY., CEMFEZEEYVEEVTY, BREBLMEIOTITE
(S,

* A=Y TTxH b (BB CERIAEBTEFLHRESZLE WH) . HRAWICEAR—YFEALLELT
Ty,

* BEGHEFORBEELGWCIIERE (TILR—L) 34 TLTLEEL,

*  EEFEICIE @usnavy.mil D DoD A —J)LT7 FLRA K YEEIHHZENHYET, A —ILEZETEDHLSIC
LTHEWLTLEEELY,

* VARUBROEFEBRREBEOBDEERREI oML THRT S,
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-Opportunities/JN-
Yokosuka-Region/

* Current MLC/IHA (internal) employees, only those applications which are submitted to the above e-mail address (e-
Application) will be accepted.

* The above e-mail address is only for submission of e-Applications for Yokosuka Base Vacancy Announcements. No
response will be provided to inquiries made via this email address.

* Enter vacancy announcement (VA) number in the “subject line” (title) of the e-mail submission.

For the “Applicant’s signature” block in the application form(s), type your full name.

*  Applicants may be contacted via e-mail from @us.navy.mil or other DoD e-mail address. Please ensure that you will be able
to receive such e-mails.

*




*  Status of the VAs that closed during the last 60 days is available at https://cnrj.cnic.navy.mil/Operations-and-
Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-Opportunities/JN-Y okosuka-Region/ .

* LUTOETEYICCHRBRITAEMES, SEEHEERENRELGYFEFHADTIIET S,

BREI7AINE, —BREEBNOHEEERICDZEVDEDDA—IVISEEHTEM,

VEDDA—LTEBOEBFLRICHEEINEZEES., TOA—IICREN=2TOREREDELYET,

BE&YUE BR24 008 &,

774 LR : PDF, Excel (Microsoft Excel TYERL L 72 LR F “.xIsx” @ Excel 7 7 £ VD H A%, Word 7 7

1 ILDHEM.

r B TFANBUXS I7AILET, B5 AHNA FLUA, 3D2FBADIFMAT77MI. ELLARY A1 XH5
AHNA L E2BZIEBE. TORBIENELVET,

e FPAIIEZip File FICERETICEBE, RLBBETEIHE, vxTHA HLIERESYVA—FT 3
EXTORETEDELYET,

o BT FAIE THIFETRE] SRBEBETIRECLESIL, BBRENEL.,. HALTHLEEORBINERALXT
WMESIEEMERYFET,

< R—BLICHL MEBERE] Shi=zB&E. FURICBEWV P T—BERRBROA—ILEZEIZHFHELET,

¢ RESEE0ELEBZ. EMECFLEOREE. 2TOEHEEHEEELTLESL,

o
o
o
o

* When the following instructions are not followed, vyour e-Application will not be accepted nor considered for
this position:

++  Only one e-Application per VA containing all file attachments will be accepted.

% Submission of one e-mail for multiple VAs will be considered as invalid application for all the VAs applied by the e-mail.

% The e-Application must reach the above e-mail address by 2400 (midnight) of the VA closing date.

< Only PDF, Excel (only those Excel files created by Microsoft Excel with extension, “.xIsx” are acceptable), Word files are
accepted.

%  Acceptable file attachments, up to 3 files and not to exceed 5 MB in total. E-Application containing more than 3 file
attachments or more than 5 MB in total will not be accepted.

< Do not zip (compress) the files. Application referring to URL or requiring information to be downloaded from web

site(s) is not accepted and will be considered as invalid application.

Ensure that e-Application files are in the resolution so they are readable. Unreadable attachments are considered as invalid

documents.

Multiple submission for one VA, only the most recent submission before the closing date will be accepted.

If you wish to replace or submit additional document(s), resubmit your e-Application with all file attachments in one

7
0.0

X3

%

X3

%

e-mail.
2. NPEEE CGEt¥E) IBH% Off Base Applicants must submit to:
B, & LEEBRBOICERR, By mail or at the LMO/IAA office counter.
T238-0011 T238-0011
ARNBEHEEETRAER 1-6 HEEIL 4 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
OhEIBESFHEEHHEEHERAE XE (LMO/IAA)  Yokosuka Branch of LMO/IAA
EEE—& Management Section 1

TBEEEE Phone 046-828-6959

ZATHFE - ARE—SE. 0830-1700 B (AARDEHZRL), ERFHZEOIERIEIZELIZEMULEHLET L,
ZAREEERIZLSFELHYFTIDOTEAICTHRT S,

Operating Hours: Mon-Fri, 0830-1700 (Closed on Japanese Holidays). Contact LMO/IAA for questions on conditions of
employment. Contact in advance as the operating hours may change.

10. EFFOEM For Official Use

FEAETIIRIR Y Activity POC : SRF-JRMC MLC Manpower Division (C1160) & (DSN) 243-5249

PD No.: SREJRMC-136.3-007 PD is accurate and current. Certified by Activity: ha Igffg) + (revd: 6/5) kt




IEBIEZHE L TWWEWNMEE BZEDOXRRIZHEY £ A, Incomplete applications will not be considered.
RESNFIGHEERIEIBIRL LEE A, Submitted applications will not be returned.

BETLELINDIBIEENR (LPL) LRV TRECETEL,
See the below for the English Language Proficiency Level (LPL) required of the position:

2016 F2 A8 HATK YMKERINSIE MLC/IHA K3EE T, 20165 2 A S HAEINZHRITINI- ALCPT HERHER %
EEL0AHIX. TORBBEROEBEERLAAN ISR IT7—H—] Sh, TOADIRLPL LRN)LELTERE
ENEY,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess ALCPT
test result dated prior to 8 February 2016, the attained “level” will be “grandfathered” and honored as the employee’s current

LPL.

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 o£ 2003).
ES REATHERS 10450,9397 ; RV BAE - AABRORECET 5%F (FR1 5EEEERTES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEH: ARED

i, BE, MEOR

FED : BRREEFERX. L LFEAICTHEIZRESNET,
ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRER: FEMOERIDLER., SHCERGENEREZHERT 54,
DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further

processing of administrative actions.

EREFR: EANEROBRRIEETIN, EBRSNIFERERI LG o

ERDENDHYETS,

HEABXEOFHORTERME LT, BAFRRELET 55,

TOEIC ALCPT TOEFL TOEFL TOEFL CASEC | EIKEN

LPL FEFRENH (PBT) (CBT) (iBT) ey

Paper Computer Internet

Based Test | Based Test | Based Test
4 — Exceptional Proficiency
B D BE ) % T 5 860 ~ 990 NA 600 250 100 NA Ist
3 — Fluent proficiency
Wb L 5 AR A B2 730 ~ 859 90 ~100 550 ~ 599 210 ~ 249 80 ~99 870 Pre-1st
2 — Average proficiency 560 ~
TGRS A E 2 550 ~ 729 75~ 89 460 ~ 549 140 ~ 209 50~79 369 2nd
1 — Elementary proficiency 475 ~
PR ) B B 7 400 ~ 549 65~ 74 430 ~ 459 120 ~ 139 40 ~ 49 550 Pre-2nd
Pre-1 — Minimal proficiency
(1K) |/ NROBES 2 | 350~399 | 40~ 64 NA NA NA NA 3rd
ENRA)
0 — No language proficiency
FEFREA S R

PRIVACY ACT STATEMENT {BA{EREHEIZDVT

8. TORODFHEDHIT, Bh. HHUEHET

VA (MLC) Format Revision: 3-24-2025
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