HMAEE M E LR

VACANCY ANNOUNCEMENT
*#%*Open Until Filled***
* Amendment *
2024 4 8 H 26 H L 0 SMICEAE O J5I%, A5 HEFIC
110 0 DU F 2R L TR S0,
From 26 August 2024, Y110 postage is required for return envelope
submitted by External applicant.

EHES

Announcement No.

SRF-X68-156-24(A)

PIELEERIA
1% Cut-off Date

22 Jul 24

B&HrYIE:

Closing Date

23 Jun2S

F17H8:

Date of Issue

24 Jun 24

1. B4, BE, SR, BFEHIH LPL), $HE5F BWD)
Job Title, Job No., Grade, LPL, Basic Wage Table (BWT):

AT GEMTI) 74— A, #2060
(Carpenter, Shipbuildingman Foreman A)

CLIN -
No. of
Recruitment

5%

BiZ%HFEFEE IR Target Grade & Language Proficiency Level (LPL):
F ik Grade-8, FEFHE 4R LPL-0

AR E VERFEFBE IR Acceptable Trainee level:
F#% Grade-7, B BEAHK LPL-0

O EHRBWT-1) X HFEERBWT-2) [RERBWT-3) [ EERFRBWT-5,6)
Administrative Blue Collar Trade Security Medical

4. EHEH A Area of Consideration
I. X3 MLC/IHA %8 (&R M)

Current MLC/IHA Employee within Activity

II. X 3 MLC/THA it (8 GREEN)

Current MLC/IHA Employee in commuting distance

11 X RMLCHA REXE(ZE R XKE)
Current MLC/IHA Employee Japan Wide
V. X] 4} &R Off Base Applicant

This is an open until filled (OUF)
vacancy announcement (VA),
which will be posted until filled.

2.%'3'% Activity

KEFHAEEM BMESER— B XX EEHEARE (SRF-JRMC)
TR 53T I8—k AR (C900)

H—ERXIIHE Y IL—F(C-9108) KL I (X-68)

B #EIH AT Working Place: 1782 11 SHET Tomari-cho, Yokosuka

3.ENF5BERT Work Schedule (3B 40 FEREH] hrww)

£)7% B Work Days: Monday thru Friday BIEH - £IEH

PSR - /KB Work Hours/Recess Period: 08:00 — 16:45/12:00 — 12:45
[] % %) Night Shift

X % Overtime X H3E Business Travel

5.EB D Type of Employment
X MLC

L[] IHA

[X] & Fd Permanent
[ ] BR3E Limited Term (__» B Months )

[ ]HPT




6.JEFEMNE Duties

BIEOARIABWMZIRMEL. MNTHEATIRE., HH. RERKOREME. MYFIT. BE, RUEBYOHE. BELT
S AMRBRUI7AN—FGSREZFIALEHERPR—FDOBEIE, Hah— FOEHERERV BEETS., MADE
——NLEAAI, h—RY FDRYBZEH1TI. ERYIATEREFREAMTILHOOF—ILTOVYIRUYS ETAY
DERBELRADTS, BFY I AHREORIZEMRCO—TE2FEALT. EMNEIZSIEATLHEEZTS., BEHEVEE%E
WAL TH, BATERAINSIFEBEREEIIL—TD)—F—EL T, HEENTCIIZRH>THEEFLTWNS L
FHEELLEAL, BobXYBELEEETS, FERBANICRGICTILYS 3T IV —J4000%175, TE, ¥
RUSKROEREBERBICERZE D, JIL—TOHREEMHEL. REHREEMITIES, TBOEBKRED. H5
W AMEE. (THMLEEEDEREEIZCDOWNT, 74— U BIZHRET S, FEERZENANICRE., RELAFEEIRET
HEZLEHERT D, TONIRZEXRICEVT, FEFHEDEIY HTHO, SUbIt, BELELGDIAEFITEREE
SMEBALEY., ThNEFEEIZOVWTEHMELZY LAAL, 74— U BZ#HET D, E|YBTON-MtOBEMNERE
(IR Z1T 5.

BANPHh—Ry FOBZERFITH=-0I, B, B, K. . LoD FH JL— B, ED10BZHATE
PRNEZVELT D,

WAl BE KR Outstanding Working Condition, if any

fHanAR— FORBABICERA SN IBRMOIY KLY,

T7A4N—=9 SR (FRP) 2T 4RI YA —THIM BISEEXETRET ¥ LA,
RANEEZRYMGTEIRICRKET DHROBLELRET IEICERAT 2R TOEE,
BIBICEILRIZRE D L EICRET IEENREE,

1.EREH. B&SEHE Qualification/Physical Requirements

RHRDMEEICE TS 2-7 FRERFD 1 FOEMRE.
RIBOHMITEFRNLABEORTIAZRSTEIRNEATH &,

ERATRAMBEZIREL. RERIR. RE. ME. RELGLE8F, RE. BEY HMB k.
F—LJOvy, YA Ty E@EL. Y VITRET HHEEE.

TW—TD)—F—ELT, BBFEENDEEN,

o a0 o

CBREHICHEVEEE. TROBYEVWERTERESIADIZELHYFT,
2-7%FfR . RBROEZIZEITS 2-6 FRERFD 1 FOHEFREER.

MEEDHLSAITOVTIE, ENEEICKYBRESINET,




8.1 ¥ 5t M Application and Associated Documents

NEEEE (B MLC/IHA #%8) OTERLEEZHIL PDF, Excel O BBH), Word BXT GFR 771 LEIE3OF
T) EA—)LTOIRH (e-Application) &7 Y ET, PDF, Excel, Word BXLSND T 7 A VIR T ITEH A,
Current MLC/THA employees must submit all required documents below in PDF, Excel (refer to item #9), Word Format
(up to 3 attachments) by e-mail (e-Application). Files other than PDF, Excel, Word format are not acceptable.

NEBEEE GEEXR) OTEVEEREF/N—FaE— () TORHLELZYET, Off base (external) applicants

must submit all required documents below in hard copy.

HEEHENAEITEEIEE CHE XL\, Seeitem #9 below for How to Submit Application Documents.

TRICTENSIDEEFDOLTHE > TWWELMEES., ELLETRIBOLEAEDRTEY ICCHEIRITALE
&, BEWNELELGYEBADTSEE T S, When all of required documents indicated below or instructions on How
to Submit Application Documents in item #9 below are not followed, your application will not be accepted or considered for

this position.

1. X Z& 3 A#R Application for Vacancy Announcement (HROY Form 1)
2. X EFB R ESE Resume of Specialized Work Experience

1& 2 DEFAlX Complete in [ ] HAFET Japanese [ | #EET English [X] &5 5 T4 Either
3. Z DB EIEE Other Required Documents (NEEEEIE. FRICFI VI T—I TREINIEENRHLHEE1D
DRAT7AIIZE EHTL 2ELY, For current MLC/IHA employees, when any of the following documents are check
marked, combine them to one file attachment)

] EERREFFIDE L Copy of Driver's License

L& TEE/FEBHEDE L Copy of Certificate

(O #EDEEHZFRAT 5L DDE L., TOEIC, TOEFL, CASEC, ERDAHEZHMBIIRAEL L TR FTHE
j_ o

(BR/ATEMERB L ALCPT £ 0]) ZOMDFEAE. RUEFERNETIECHEFITRAERYVES, &
EEABEEETHAL LEMAEDREABETT,

Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English
Proficiency Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT
certificates or self-statement on English proficiency will not be accepted. The same applies to those whose native
language is English.

X BAEEZUSNDOAIE, EEH—F (@@) RU/NR7R— k® 3 E— For non-Japanese citizen applicant, copy of
Residence Card (front & back) and Passport.
X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

(Retired military personnel or reservist are subject to obtain approval for employment under foreign government from

the Chief of Naval Personnel and attach the approval letter to be considered).

4. [X] (S ERIE B3 D & For external applicants only) 110 53 DYIF ZEEF L. EBEEDEERS - KA ZE L\ RIE
FA$E (12ecm x 23.5cm),  12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 110 yen stamp (MPS is
unacceptable.)

ERBEHBECLEGEEERTRSY AN, REFEENEBRBETHHL TLSAHE. [BRCET 2EMR]
FRELTLEEL, (ANEHEEF. LE3BEOTOMOLESHEFEOTRELTIEEL, )

The “Questionnaire on Relatives™ is not a form essential in screening applicant’s qualification. However, if you have any family/relatives
who work at U.S. Navy base/facility in Japan, please submit this form. (For current MLC/IHA employees, please submit with the “Other
Required Documents” in item#3 above.)

LEEERKIFIUTOURL &Y HFH>O— KFTEEI, The above forms can be downloaded from;

https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/MLC-IHA-HPT-Jobs/JN-Forms/




9.iHEEIRHAE How to Submit Application Documents

NEEESE (B MLCIHA#ER) ENMEHESE GEHEER) TE. BEEBRHEFEE - RHEN BVEY, Lk
BERHEYZUTOERICHLD., BMEXORVCLZLEECFRAOETRICEVTCREDS AIRHLTTE L. 55
#LIBAWE. How and where to submit job application documents is different for Current MLC/IHA (internal) Employees
versus Off Base (external) Applicants. Submit required application documents by ensuring to follow the instructions provided
below at the responsibility of the applicant. Applications must be received by the closing date of the Vacancy Announcement.

1. AEIEEE (3 MLC/IHA fE%(58) B  Current MLC/IHA Employees must submit to :
KBEHALEEM OCHR BRAAERARE HRO)DTE A —/LF KL A OCHR Human Resources Office (HRO)
Yokosuka’ e-mail address at :

apply@us.navy.mil

*x WMREEEMSOIHEIL. CDIEE (P RKLR) AEA—)LIZTIREENT=HD (e-Application) DHAHZHET,

* ZORETHEBEMZELB~NOGCEEATYT., CEEAEZHEEY WV EZVTEH, REBRLARETIOTI TR
(&L,

* A=)OHYITTxy b (AR ICEFAXRBCERLFRESZHEHE WH) . HEBICEAFT—UERALEWVT
—Féll\o

* BECSEHEOKRBEZEARICIIRSE (FILR—L) 234 TLTLIESL,

* REICHERALE7 FLRK, BEHBRBHMICERAINET, CIEORTIIEREA— LIRS T ##kRT 574
EL, ERB7FLRKYA—LERZETESLSICLTELTLIEELY,

* E-Application D Z$EHEFRICRES 5 B, RUIT, OA OEMMGE ZERICITREHR L EFEA,

* Current MLC/THA (internal) employees, only those applications which are submitted to the above e-mail address (e-
Application) will be accepted.

% The above e-mail address is only for submission of e-Applications for Yokosuka Base Vacancy Announcements. No
response will be provided to inquiries made via this email address.

*  Enter vacancy announcement (VA) number in the “subject line” (title) of the e-mail submission.

*  For the “Applicant’s signature” block in the application form(s), type your full name.

* Selection/non-selection notice will be sent to the sender’s email address. Please make sure your spam filter settings allow
emails from the above address to receive the notice.

*  No response will be provided to inquiries regarding receipt of your application or IT, OA technical questions.

* LTOHEFTBEYICCHERGTLEMES, BEERTERENRLEGYFEFLADTIIET I,

BRI 7ANE, —ZBRELEBEBADIEHEERICDEVDE DD *—)VITE L HTES.

VEDDA—LTHEBDERLRICHEE SNBSS, TOA—LVITREIN-2TORENENELYET,

BE£fHYB (RK24008) 2%,

77 14 LK : PDF, Excel (Microsoft Excel TYERR L 72 L3R T “.xIsx” D Excel 7 7 A VDB EZ)) , Word 7 7

A ILDHER.

v BEATFANBEIITFAIVET, 85 AH/NA FLURA, 3DZBRASBRMAF T 7ML, BHLLAHY A X5
AHNA L EBZDEES, TOLEEIEHELGVET,

& TFAIIEZip File FICEMETICEE, RLBRETHHE, Dz TV bhoEREAY>O—FT 5
EXTOREEIB/BNELGYVET,

o BT FAILIE THEETRE] GRGETIRECESIV, BEEMEC. AL THEEORBTINERLEL

WERIEESHEBYET,

F—H£ICxL MERELEE] ShEEE. BURICBW:-hT—BREODA—ILEZENRFELET,

REEHOZELEBA. EMECHEDORIT. ETOEFEEEEELTLESL,

7
000

®,
0.0

®,
0.0

®,
0.0

7
£
7
£

*  When the following instructions are not followed, your e-Application will not be accepted nor considered for
this position:

o

+* Only one e-Application per VA containing all file attachments will be accepted.




+ Submission of one e-mail for multiple VAs will be considered as invalid application for all the VAs applied by the e-mail.

¢ The e-Application must reach the above e-mail address by 2400 (midnight) of the VA closing date.

< Only PDF, Excel (only those Excel files created by Microsoft Excel with extension, “.xIsx” are acceptable), Word files are
accepted.

+» Acceptable file attachments, up to 3 files and not to exceed 5 MB in total. E-Application containing more than 3 file
attachments or more than 5 MB in total will not be accepted.

+ Do not zip (compress) the files. Application referring to URL or requiring information to be downloaded from web

site(s) is not accepted and will be considered as invalid application.

Ensure that e-Application files are in the resolution so they are readable. Unreadable attachments are considered as invalid

documents.

Multiple submission for one VA, only the most recent submission before the closing date will be accepted.

If you wish to replace or submit additional document(s), resubmit your e-Application with all file attachments in one

e-mail.

2. NPEEE GEREXRS) EHE
k. 3 L<EEHRBOICRL,

7
000

X3

%

X3

%

Off Base Applicants must submit to:
By mail or at the LMO/IAA office counter.

T238-0011

ME)|BHEBEHRAER -6 HEEIL 45

GBI EEHEHESFEEREREE XTI (LMO/IAA)
EEE—1&

TEEEE S Phone  046-828-6959

T238-0011

Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
Yokosuka Branch of LMO/IAA

Management Section |

ZATHEME - AEE—SME. 0830-1700 6 (BADRBZKR), ERFHZEOCEMIEICELIZEBMLEHLET I,
RABMEERICEIELHYETDOTEANCIHERT S,

Operating Hours: Mon-Fri, 0830-1700 (Closed on Japanese Holidays). Contact LMO/IAA for questions on conditions of
employment. Contact in advance as the operating hours may change.

10. EFFMEER For Official Use

SEAEIRIE Y Activity POC : SRF-JRMC MLC Manpower Division (C1160) FE (DSN) 243-4554

PD No.: SRFJRMC-X68-006 | PD is accurate and current. Certified by Activity: th ‘ HRO: (revd 6/21) sf 6/21, (A) 8/26 sf

INEEEZmEZ L TWVEWNMEE EZBZDOXRRIZEY £ A, Incomplete applications will not be considered.
RESNFICEEHRIEIBRLLEH A, Submitted applications will not be returned.

BB TREELSINDEEENE (LPL) LRLETREZIETSIL,
See the below for the English Language Proficiency Level (LPL) required of the position:

2016 £ 2 A 8 HAETL Y GEM SN S MLC/IHA ERA T, 20165 2 A 8 BHTICHITS iz ALCPT HER#ER %
BELOAIE. TOHBRBROBERLALN TS0 FT77—H—] Sh, TOADHELPL LN)LELTEE
ENEY,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess ALCPT

test result dated prior to 8 February 2016, the attained “level” will be “grandfathered” and honored as the employee’s current
LPL.

TOEIC ALCPT TOEFL TOEFL TOEFL CASEC | EIKEN
LPL FEREN#% (PBT) (CBT) (BT) TERR
Paper Computer Internet
Based Test | Based Test | Based Test
4 — Exceptional Proficiency
e EE DBE ) % B 5 860 ~ 990 NA 600 ~ 250 ~ 100 ~ NA Ist
3 — Fluent proficiency
Wb 5 AR R ET S 730 ~ 859 90 ~100 550 ~599 | 210~249 80 ~99 870 ~ Pre-1st
2 — Average proficiency 560 ~
THIHEE ) & 5 550 ~ 729 75~ 89 460 ~ 549 140 ~ 209 50~79 269 2nd




%ﬂ_/ifé%?;g&yggﬁigcy 400~549 | 65~74 | 430~459 | 120~139 | 40~49 45755; Pre-2nd
Pre-1 — Minimal proficiency

(M 1 #%) fe/MROBES % 350 ~ 399 40 ~ 64 NA NA NA NA 3rd
)

0 — No language proficiency
FEFHE IR X 0

PRIVACY ACT STATEMENT {BAEHRIEHIZDOULVT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

R REATEERT 10450,9397 ; RU BAE - AABBROREICET 5:57F (FR1 5EEEFERTES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

TEHH: ARDAR., B2, REORELEAXREOEBOXTEZENE LT, EANFERELHET 54,

FRE : EREIETFERX. L LEERICTHREICRESNETS,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIABM: TEMOERICDER. R CERCEANGREHET S5,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHER: EABROBRRIERTTN, EBRSNERERE LG o158, TORODFHRE=DHIT, Bh. HAHULEHET
ERBENHYFET,

Format Revision: 4-5-2022(R)




