BMAEEMEFELER

VACANCY ANNOUNCEMENT

EHRES : SRF-C106-077-26

Announcement No.

gsmyE: | D May 26

Closing Date st Cut-off: 1 Apr 26
2nd Cut-off: 22 Apr 26

#TR: 12 Mar 26

Date of Issue

1. B4, BE, S, EBFEHIR LPL), 55X BWD) HEAH
Job Title, Job No., Grade, LPL, Basic Wage Table (BWT): No. of
Recruitment

Supervisory Safety Program Administrator, #286 1%
[BEER S EEER]

BiZ&E RSB HEN#R Target Grade & Language Proficiency Level
(LPL):
ZE#R Grade-8, ZEFHEN#R LPL-4

4. B EEEB Area of Consideration
I. XII8 MLC/IHA %8 (ERBMA)

Current MLC/IHA Employee within Activity

1. [X] 3] MLC/IHA ¥ 8(GEEEMN)
Current MLC/IHA Employee in commuting distance
11 [X] 3 MLC/HA fERB(£E B XE)
Current MLC/THA Employee Japan Wide

V. [X] 4488 Off Base Applicant

BRATRERE VVFERF5F8E 1R Acceptable Trainee level:
R Grade-7, FEFRE 1R LPL-4

X EHRBWT-1) [ HAEERBWT-2) [ RERBWT-3) [ EERBWT-5,6)

Administrative Blue Collar Trade Security Medical

2.5BBX Activity

U. S. Naval Ship Repair Facility & Japan Regional Maintenance Center,
Yokosuka (SRF-JRMC), Environmental, Safety and Health, and Radiological
Controls (ESH&R) Department (C106), Industrial Operation Division (C106.1),
Waterfront Safety Branch (C106.11)

EN#5I8 AT Working Place: #2788 7 JHET Tomari-cho, Yokosuka

3ENFEBERT Work Schedule (58 40 BFRE&H] hrww )

)75 B Work Days: Monday thru Friday BIER - £H

B 7SR - /AEH Work Hours/Recess Period: 07:30 — 16:15/12:00 — 12:45
[] %% Night Shift X] &% Overtime X] Hi3& Business Travel

5.FE A DFEYE Type of Employment
X MLC
(] IHA

X &H Permanent
(8 18HK~61/%. TEFH
% LR
(Age: Ages 18 to 61. Up to the
retirement age.)

B RBURE THifE S h -5 B IR E R4
[CEIZERAIIhS

Employed under a labor services agreement
concluded between the Japanese and U.S.
governments

L[] BREHARM Limited Term
(_» A Months or NTE date)




6.1 #E NS Duties

General: This position is the Waterfront Safety Branch Head and reports directly to the Code 106.1 Industrial Safety Operations
Safety Division Head. Responsible for leading and managing all aspects of operations in Code 106.11 Waterfront Safety Branch,
overseeing daily operations, managing subordinates, achieving organizational targets, and ensuring regulatory compliance.

Primary responsibilities include serving as the Supervisor of the Waterfront Safety Team providing support for all aspects of safety
and health management and Safety and Heath support for Ship Repair Facility and Japan Regional Maintenance Center (SRF-JRMC)
personnel.

Major duties and responsibilities:

1. Supervisory Task

* Assigns Safety Program Administrators (SPAs) and Safety Inspectors to specific ships or as back-ups during maintenance
availabilities upon approval of the Environmental, Safety and Health, and Radiological Controls Director and Code 106.1 Division
Head. Reviews and approves SPA’s work, and safety records/reports initiated by each SPA.

* Provides guidance and direction to SPAs when reviewing technical safety requirements and development of alternate safety
abatements/approaches or solutions.

* Coordinates periodic meetings and communication methods with each SPA and Project Team.

* Reviews inspection and accident reports prepared by SPAs for completeness and accuracy.

* Provides technical safety guidance and mentors subordinates for growth within occupational specialty.

* Manages the leave of subordinates based on workload and ensures employees comply with Master Labor Contract requirements.

* Researches and prepares training requests for subordinates and his/herself to ensure continued professional development.

2. Safety Program Administration

* Functions as the principal Supervisory Level safety and health consultant on aspects of safety and health support for all ships
home-ported at Yokosuka Naval Base and on occasion other visiting surface ships in support of the safety mission.

* Prepares work schedules, overtime requests, emergency response rosters, management level written plans and instructions .

* Issues recommendations to ensure activities maintain safety and health compliance.

* Performs as the senior level Safety Program Manager ensuring incorporation of all regulatory requirements from Navy safety and
health regulations into program documentation, administration, and operations by subordinate inspectors.

* Supervises the preparation, execution, and review of safety and health studies, inspections, surveys, assessments, data-calls, and
various Process Instructions (PI) / Standard Operating Procedures (SOP) in regards to ship repair and maintenance.

* Consults and provides safety and health guidance to personnel in the organization, including Ship’s Force and private contractors.

* Ensure the management of mishap/near miss investigations, reviews of Safety Investigation Reports.

* Receives trend analysis reports from Waterfront Safety Inspectors to review safety and health findings and develops trend
summaries for each ship repair project to share with related personnel in leadership levels.

* Assists Radiation Safety Officer (RSO) in securing areas applying X-rays at ships.

* Assists Environmental Division personnel in coordinating issues, especially related to Spill Prevention and Proper Hazardous
Waste Accumulation and Disposal.

Qualification: Must be able to complete the training courses required by Chief of Naval Operations Instruction (OPNAVINST)
5100.23.

¥Rl IR Outstanding Working Condition, if any
The position is required to perform work involving the evaporating gas and/or dust, also perform work at worksites twenty meters or
more above the ground or water, under inclement weather conditions.




7.8 E Wl B EHE Qualification/Physical Requirements
* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in item #1.
1 HISRESNZFBFREABLUANICHE T 2REOFFRNDBELLGYET,

a. Must possess certificates of the completion of the training courses required by Chief of Naval Operations Instruction
(OPNAVINST) 5100.23.

b. One year of specialized technical or administrative work experience equivalent at 1-7 level in the related work.

c. Knowledge of Environmental, Occupational Safety and Health and Radiological Control department regulations and policies,
overhead budget system, purchasing system and travel system.

c. Knowledge of heavy industrial work environment and ship building or ship repairing.

d. Knowledge of SRF-JRMC facility and equipment functions, procedures, policies and organization structures, etc.

e. Skill in oral and written communication sufficient to serve as a consultant to Project Teams, Group Masters, Shop Heads and other
key personnel concerning environmental, occupational safety and health and radiological control matters and events.

f. Ability to analyze industrial process and new equipment requirements to verify purchases of new equipment or new processes as
being intrinsically safe.

g. Ability to apply metrics of mishaps and events to determine training needs and goals for SRF-JRMC with regard to environmental,
occupational safety and health and radiological control.

h. Ability to prepare SRF-JRMC overhead budget and administer expenditures for operation and maintenance of C106,
Environmental, Occupational Safety and Health and Radiological Control Department.

i. Ability to supervise subordinate employees.

*An applicant who does not fully meet the qualification requirements stated above may be considered at a lower grade level as below.

(Note) Certificate stated in a. above is not required at 1-7 level.
1-7: One year of specialized technical or administrative work experience equivalent at 1-6 level in the related work.

* Handicapped applicants may be accepted, depending on the degree and kind of disability.




8.1 9% 4 M Application and Associated Documents

RERIGEE (B MLC/IHA #£%8) O TRAEESE PDF, Excel (9 EBME), Word BRXT R I7 7ML BIE3DOF
T) EA—JLTODIRH (e-Application) &% Y FEF, PDF, Excel, Word EXLSND T 7 A ILIZRITHITERA,
Current MLC/IHA employees must submit all required documents below in PDF, Excel (refer to item #9), Word Format
(up to 3 attachments) by e-mail (e-Application). Files other than PDF, Excel, Word format are not acceptable.

NEBEEE GERER) OTEVEEEEI/NN—FaE— (#) TORBELYFET, Off base (external) applicants

must submit all required documents below in hard copy.

BEEFERNAEXITERIEE CHE &Y, Seeitem #9 below for How to Submit Application Documents.

TRISFENLIDEEFOLTHR > TOEMEE, ELLETRIBOREAZQETEY ICCHEEIEITALE
&, BERRELYFLEADTIFEET SV, When all of required documents indicated below or instructions on How
to Submit Application Documents in item #9 below are not followed, your application will not be accepted or considered for
this position.

1. X Z2RE RSB AR Application for Vacancy Announcement (HROY Form 1)
2. [X| EFEEFEAEESE Resume of Specialized Work Experience

1 &2 MEEAlL Complete in [ ] BASET Japanese [X] EEET English [] £5 5 T4 Either
3. F DA EEIHE Other Required Documents (RNEEHEEIL. FRICFz v IT—I TRINLHIEELNHSES 1D
DFBEAFTFAIIZEESHTL EELY, For current MLC/ITHA employees, when any of the following documents are check
marked, combine them to one file attachment)

L] sBERHFEIDE L Copy of Driver's License

TAFEEEHFADAHIF (A FRIFAFARMY 7T FLYMRSh-RFFERERE.

For My Number Driver’s License, submit the license information printed from the My Number Driver’s License Reading
Applica tion, etc.

<] OPNAVINST 510023 [CTEREND FL—=VFI—RBTHADEL (COETEER 1-7FRTIIERS
NFEHA) Copy of Certificates of the completion of the training courses required by OPNAVINST 5100.23 (These
certificates are not required at 1-7 level.)

X HEEDRNZIHAT 5 HDDE L, TOEIC, TOEFL, CASEC, RBDAHEEMAHEL LTRHFITE
ED

(FERIEMMERE (X ALCPT 1 7) ZOMOAE. RUKFERNICHEILIECHERFALLYFET, &
EEAEEELTHOAL LRAHEDIRENSVBETT,

Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English
Proficiency Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT
certificates or self-statement on English proficiency will not be accepted. The same applies to those whose native
language is English.

X BAREEZUSNOAIE. EEH—F (@@E) RU/NR7KR— kO3 E— For non-Japanese citizen applicant, copy of
Residence Card (front & back) and Passport.

X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

NOTE: Retired US military/reservist must obtain approval for employment under foreign government from both the
Secretary of State and the Service Secretary from which you retired, and attach the approval letter to be considered.

4. X (NMEBIG 5 E D # For external applicants only) 110 A DYIF M L. WEEOEHEES - KL EE ULV R(E
F#®E (12cm x 23.5cm),  12¢m x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and 110 yen stamp (MPS is
unacceptable.)

CARBEHBECLECREEECRH Y THAN, REBEFEBRBETHHL TLSHE. [HRICET 2EMR]
ZIRELTCESL, (RAEREEE,. LE3IEOZOMOBESHELEFLOTIRHELTLLEEL, )

The “Questionnaire on Relatives” is not a form essential in screening applicant’s qualification. However, if you have any family/relatives
who work at U.S. Navy base/facility in Japan, please submit this form. (For current MLC/IHA employees, please submit with the “Other
Required Documents” in item#3 above.)

LEERXIIUTDOURL LY A O—RKTEZET, The above forms can be downloaded from;




https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-
Opportunities/JN-Forms/

9. CEEBEREAE How to Submit Application Documents

AEBLEE (B MLC/IHA #tXR) ENBEHESE (FEHER) TE SHESERHAE - BHAESBIVEY, LD
BERHVMZUTOETICHL. MEBEZORNCEEREECAADREICEVTIHEROS ARHLTTEL.,. BE
HYIAWAE. How and where to submit job application documents is different for Current MLC/IHA (internal) Employees
versus Off Base (external) Applicants. Submit required application documents by ensuring to follow the instructions provided
below at the responsibility of the applicant. Applications must be received by the closing date of the Vacancy Announcement.

1. REEEE FE MLCIHA #3%¥58) IRH%E  Current MLC/IHA Employees must submit to :
KEEHEAEEM OCHR BAAERAR HRO)DTFEEA—I/LF KL A OCHR Human Resources Office (HRO)

Yokosuka’ e-mail address at :
apply@us.navy.mil

*x BUEEEISOIHEE., CDBEE (FRLR) AEXA—LIZTRHBEh=£ D (e-Application) DHZ{FET,

* COREIMAREMBRELEE~NDICEERATY. CERFZHEEYVEEVTH, BEHRLMEIOTITE
(S0,

¥ A=Y TTzH b (BEE ICEFARBRTERLRESZLE WA  HHABICE2AT—YFERALLENT
Ty,

* HBELSEHEORBEZZMICERE (TLFR—L) 4 TLTLEE,

*  EEEICIE @us.navy.mil D DoD A —)LT7 FLRAKYERNH S ENHYFET, A —ILERETELHLSIC
LTHENTLSEELY,

* VARUIBROZEEBRRLEBEOBDEEHRIIZLOMNLTHERT S,
https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-Opportunities/JN-
Yokosuka-Region/

* Current MLC/IHA (internal) employees, only those applications which are submitted to the above e-mail address (e-
Application) will be accepted.

* The above e-mail address is only for submission of e-Applications for Yokosuka Base Vacancy Announcements. No
response will be provided to inquiries made via this email address.

*  Enter vacancy announcement (VA) number in the “subject line” (title) of the e-mail submission.

* For the “Applicant’s signature” block in the application form(s), type your full name.

*  Applicants may be contacted via e-mail from @us.navy.mil or other DoD e-mail address. Please ensure that you will be able
to receive such e-mails.

*  Status of the VAs that closed during the last 60 days is available at https://cnrj.cnic.navy.mil/Operations-and-
Management/Human-Resources/How-To-Apply-MLC-IHA-JOB-Opportunities/JN-Y okosuka-Region/ .

* LTOHETEYICCHERITEMES, BHEBHEEREFRELY FHADTIFET S,

BEAZ7ANVE, —LBELBADEEEERICDEVEDD A —)UIZFE EHTES,

VEDDA—NTEBOZFELRICEEIN-BE. TOA—VICTRINEE2TORELSREDELYET,

BE&YUA BR24 008 »E.

774 LR : PDF, Excel (Microsoft Excel TYERE L 72 LR F “.xIsx” @ Excel 7 7 £ VD HE%) , Word 7 7

1 ILDHE.

e BEAITFANBUXSI7AILET, B 5 AHNA FLA, 3D2FBADIFMFT77MI. ELLARY A1 XH5
AHNA L E2RBZIEBE. TORBEIENDELVET,

@ F7AIIEZip File FICERETICEBE, RLBBELETEIHE, vxTHA HLIERESYVVA—FT 5
EXTORETEDELYET,

S BAITFAIIE THFETRE] RRBREBETIRECEIL, BERENEL. ALTLEEOREINEEHEL

WMESIXEDELZY FT,

R/
0.0

R/
0.0

X3

%

X3

%




FA—EKIIx L MERELE] Shi-HEEK. BURICBEWNV-PT—BREOA—LEAURFELET,
RHEBEOELEA. BMEZCFLEORREZE. ETOFEEEREBLTIESL,

7
0.0
7
0.0

* When the following instructions are not followed, your e-Application will not be accepted nor considered for

this position:

+*  Only one e-Application per VA containing all file attachments will be accepted.

< The e-Application must reach the above e-mail address by 2400 (midnight) of the VA closing date.

accepted.

« Acceptable file attachments, up to 3 files and not to exceed 5 MB in total. E-Application containing more than 3 file
attachments or more than 5 MB in total will not be accepted.

« Do not zip (compress) the files. Application referring to URL or requiring information to be downloaded from web
site(s) is not accepted and will be considered as invalid application.

7
0.0

documents.
Multiple submission for one VA, only the most recent submission before the closing date will be accepted.
If you wish to replace or submit additional document(s), resubmit your e-Application with all file attachments in one

R/
0.0

R/
0.0

e-mail.
2. NEEEE (EfEXE) IRH%E Off Base Applicants must submit to:
BiE., b L{EEHBARBOICRER, By mail or at the LMO/IAA office counter.
T238-0011 T238-0011
ARNNBEEBEETRIER 1-6 HEEIL 45 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
BB EEHFEHEFFEEMRBEAEEXE (LMO/AA)  Yokosuka Branch of LMO/IAA
EEE—(& Management Section 1

TEEES Phone 046-828-6959

S2ATEERE - AIE—2EE. 0830-1700FF (AADRBZKR), ERAFHFOIERIEIIHLICEBLEhLETEL,
RAFEEIERICGLIELHY FTITOTEAICTHERT I,

Operating Hours: Mon-Fri, 0830-1700 (Closed on Japanese Holidays). Contact LMO/IAA for questions on conditions of
employment. Contact in advance as the operating hours may change.

10. EFFMEM For Official Use

FEEIRIE Y Activity POC : SRF-JRMC MLC Manpower Division (C1160) FE (DSN) 243-5245

PD No.: SRFJRMC-106.11-011 | PD is accurate and current. Certified by Activity: tw/hk | HRO: (rcvd: 3/11) sf 3/11

EHEEEZHEZ LTWEWMEE EEORRICEY FH A, Incomplete applications will not be considered.
RESINF-IGEEHEIEIBIRL LEE A, Submitted applications will not be returned.

BETRELEINSGEFEFEAR (LPL) LRIVETRECET I,
See the below for the English Language Proficiency Level (LPL) required of the position:

2016 X2 B 8 AAT& YMER SN SE MLC/IHA EXE T, 20165 2 A S HAINIHRITSINI- ALCPTHERER %
BELOAIL. FORBEREDEZRLARAILN FSU0KT7—H—] Sh, FOADHRLPL LN)LE LTEE
EnEI,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess ALCPT
test result dated prior to 8 February 2016, the attained “level” will be “grandfathered” and honored as the employee’s current
LPL.

< Submission of one e-mail for multiple VAs will be considered as invalid application for all the VAs applied by the e-mail.

< Only PDF, Excel (only those Excel files created by Microsoft Excel with extension, “.xIsx” are acceptable), Word files are

Ensure that e-Application files are in the resolution so they are readable. Unreadable attachments are considered as invalid

TOEIC ALCPT TOEFL TOEFL TOEFL CASEC | EIKEN
LPL FEFHEI1%% (PBT) (CBT) (iBT) HERR
Paper Computer Internet
Based Test | Based Test | Based Test




4 — Exceptional Proficiency

B DRE ) % T 2 860 ~ 990 NA 600 250 100 NA Ist

3 — Fluent proficiency

VB L 5 Acke ) A2 730 ~ 859 90 ~100 550~599 | 210~249 80 ~99 870 Pre-1st
2 — Average proficiency 560 ~

VRIS ) % E 2 550 ~729 75~ 89 460 ~ 549 140 ~ 209 50~79 369 2nd

1 — Elementary proficiency 475 ~

PR E ) B BT 2 400 ~ 549 65 ~74 430 ~ 459 120 ~ 139 40 ~ 49 559 Pre-2nd
Pre-1 — Minimal proficiency

(18R m/MROEESIE | 350 ~399 40 ~ 64 NA NA NA NA 3rd
LSS

0 — No language proficiency

FETFREN EE S R

PRIVACY ACT STATEMENT {BAAIEHREEIZDOLNT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 0o£2003).

E KENTERER T 10450,9397 ; R BAE - EAFEROREICET HiEE (Ta1 SFEEEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEI: AFDEf., T2, BEORELEZAXREOEEOZRTEZEME LT, BAFEREZLET 54,

IR BREEFERX. L LFEAICTHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIFABR: TFEMOEMICDLELR, R CERGEABREZHEFT 4.

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHAR: EANEROFREIEETIA. BRINERETRBE LGN STIGE. TOROFHEOUIT. BN, HDHUIEPET
ERBREAHYET,

VA (MLC) Format Revision: 2-6-2026
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