HAEEMZELE

VACANCY ANNOUNCEMENT
***QOpen Until Filled***
* Amendment *
2024 F- 8 J 26 H & W ARG EEE D J7 1, A5 HEMRIC
110 (5 DI F 2B L TF S0,
From 26 August 2024, Y110 postage is required for return
envelope submitted by External applicant.

LBRES : SRF-C330-037-24(A)
Announcement No.

PELEERA:

1% Cut-off Date 20 May 24
HERA:

Closing Date 2LApr2s
#17H:

Date of Issue 2Apraa

SEAH
No. of
Recruitment

1. B4, BE SR EBFEEHKR (LPL), 5% (BWT)
Job Title, Job No., Grade, LPL, Basic Wage Table (BWT):

BIKR, #2448

(Diver) 1%
Bi2% kB R H#k Target Grade & Language Proficiency Level
(LPL):

%1k Grade-8 B BE 14k LPL-1

AR R E LVFRFEFRE I Acceptable Trainee level:
%Rk Grade-7, EBFEE 14k LPL-0
%k Grade-6, E&FHE 14k LPL-0
Z#k Grade-5, 555 RE S #k LPL-0

O EHRBWT-1) X HAREZRBWT-2) [0 RERRBWT-3) [ EEZ(BWT-56)
Administrative Blue Collar Trade  Security Medical

4. B EE&fFH Area of Consideration

I. KB MLC/IHAGE (R (BREXM)
Current MLC/IHA Employee within Activity

1. X ;] MLC/IHA ¢ (B (BEEMN)
Current MLC/IHA Employee in commuting distance
. X BMLCIHARREE(ZTERXE)
Current MLC/IHA Employee Japan Wide

IV. [X] 4+ &8 Off Base Applicant

This is an open until filled (OUF)
vacancy announcement (VA), which will
be posted until filled.

2.8BB% Activity

KEEHAEEND BMcER - BXBREBHIELRL (SRF-JRMC)
DA+ —4—270Y rFRL—2 3 2 F8— kA2 F(C300)
EEHR(C330) % 1 A A—(C338)

) 7515 Fr Working Place: ##78% 71 SBET Tomari-cho, Yokosuka

3. Eh#58ER Work Schedule (38_40 BRSH hrww )

£)7 B Work Days: AR@H - £ H Monday thru Friday

) FEEFRS - /KE8 Work Hours/Recess Period: 08:00 — 16:45/12:00 — 12:45
] % &) Night Shift

X % Overtime  [X] Hi3E Business Travel

5. DL Type of Employment
X MLC
] IHA

X & F Permanent
] BB Limited Term (_» B Months)

CIHPT

6. 58 ¥ N Z Duties

o & QIRERFEER DKH RN DIRE., BERUVER. 2775 LORE. BKFERVEEREOHEL VICHERETE
[CERESNDKFPHREKEMDERDRARZECEERMEERNDELT 5. ERITEDIBEKEREZXTT 5,

BEZOAANL—Y 3 U ERTFTEHE,

« JKZE 20 A— FILEKRFBDHEIKIEE -
BAEEMANTITON D LEEEKEENHDY T,
- JKEE 20 A— FJLLUE. 30 A — MILKRBDEKIEZE -

R—bDEA., BlY BT oh=thDREM X IZMPEMBEZT .

BEREEYMA—CHER, BEF Y ON—FRALEIBRITBELSROEREZTIENHYFT,

- JKZE 30 A— FILLLEDBKIEE -

BEREXEYIMA—CHER, BEF Y ON—FRALEIBRITBELSROEREZTIENHYFT,




78BN BEEH Qualification/Physical Requirements
* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in item #1.

IEISRENEBFRABLANIVICHET EFEOEFRANDBELLGYFS,

a. EHROEFICE TS 2-71FREBFD 1 FOFFMREER,

b. KL (BREH) DRFRFEE,

c. BKL. BRORE. BE. BiRERETOMHE. Bk

d BKEDBHFICMASANERRERRBA TS LEBOLONEE, BRAICHEY., @i, AOHEEBR . BR
P, MRETRA M 2Z2TVET, )

*EREHICHELZBEVMESIE. TEORYEBEVERTERESNDIBLHYET,

2-TEMR : BKE (BERER) ORFEEL. RHEOLEERICZHEITS 26 EMERAEFD 1 FOEMRER,
2-6 Ffh : BKE (AREHR) ORFZHEL. AEOEFIZET5 25 F R EAFED 1 FOEMRER,
2-5 %My BKE (BRER) ORNFEEL. BESFHICETS L EOHKEERE,

¥k 1 (AARBRIL, Kk (FERTERIE, #EE) H4504A—FIL122URA. 1 09KEZ. BIITHRES OM
27 LA. 20KER %, S OB 2N, 2 0KE%. BEGE., 100KBERS V-V JH2. 5F0A—F+L
11930 UNDOABTITHONET,

* % 2 HRETAMIRE CAEDZSD) AHdEZIToNhFEEA, TALTWSZ ENBETT,

EEDHAHAIOVTIE, ENEE, BHEICLIYEZEESINFET,




8.12H9 % 4 M Application and Associated Documents

REBEEE B MLCIHAMEER) OTRHEEEIL PDF, Excel (9 BB HE), Word BT (FR7Z 7 LEIE30F
T) EA—JLTHRE (e-Application) &% Y FEF, PDF, Excel, Word BRUSND T 71 ILIEZRITHITERA,
Current MLC/IHA employees must submit all required documents below in PDF, Excel (refer to item #9), Word Format
(up to 3 attachments) by e-mail (e-Application). Files other than PDF, Excel, Word format are not acceptable.

NBEEE GEEXE) OTREVEEHEF/N—FaE— (#) TORBELGY FET, Off base (external) applicants
must submit all required documents below in hard copy.

EEERHAXII TR OMRE JRHEE 2 &1y, See item #9 below for How to Submit Application Documents.

TRICRENZDEEFOLTHEI>-TLWEMEE., BELLETRIBOHEAEDETEY ICCHEIEITALE
5. BEXNGLLEYFFADTITEET S, When all of required documents indicated below or instructions on How
to Submit Application Documents in item #9 below are not followed, your application will not be accepted or considered for
this position.

1. [X] 22 & k- 35 FA#R Application for Vacancy Announcement (HROY Form 1)
2. X PR #5 42 = Resume of Specialized Work Experience

1&2 MR Al Complete in[] BAFET Japanese [ #FE T English X &5 5 T4 Either
3. T DMHEELESF Other Required Documents (REEEEIE. FRISFI VI T—I TREINLIEBEENRHIHEE 1D
DFEFIT7ANICTEESHTLZE LN, For current MLC/IHA employees, when any of the following documents are check
marked, combine them to one file attachment)

(] BERREFEEDE L Copy of Driver's License

X #KEt (BREH) DRIFHADE L Copy of GOJ Diver’s License

X HEORNZEERAT HENDDE L, TOEIC, TOEFL, CASEC, DA EHMAHAE L L TR IHTHE
j-o

(RAETEMMERBILX ALCPT £ 7)) ZOMOEIAE. RUORERNICEIIEBCREFIFTAELYET, &
BEHEERLTHALLEIMAZEOREABLETY,

Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English
Proficiency Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT
certificates or self-statement on English proficiency will not be accepted. The same applies to those whose native
language is English.

X BRAEEUNOAIEX, EFAH—F (@@E) RU/XR7R— kM E— For non-Japanese citizen applicant, copy of
Residence Card (front & back) and Passport.
X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

(Retired military personnel or reservist are subject to obtain approval for employment under foreign government from

the Chief of Naval Personnel and attach the approval letter to be considered).

4. [X] (4} &BIG 5 & D J For external applicants only) 110 A7 DEIF ZBEM L. IWHEEDOEHERS - FAT- KA FEVIRIE
F#f8 (12cm x 23.5cm),  12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 110 yen stamp (MPS is
unacceptable.)

*EREHEEICORCREZTETRHYFEAN., REBESEARBETHELTVWSIAE. HRKICEY 2EMR]
ZRELTLEEL, (ABEHEE. LE3EOZOMOLESHEFTEOTIRELTIESL, )

The “Questionnaire on Relatives” is not a form essential in screening applicant’s qualification. However, if you have any family/relatives
who work at U.S. Navy base/facility in Japan, please submit this form. (For current MLC/IHA employees, please submit with the “Other
Required Documents” in item#3 above.)

EFEERXFLUTOURL LY FAHoO— KFTEET, The above forms can be downloaded from;

https://cnrj.cnic.navy.mil/Operations-and-Management/Human-Resources/MLC-IHA-HPT-Jobs/JN-Forms/




o sEEIEIRMAZ  How to Submit Application Documents

ABLHEE (BEMLC/IHARER) ENBEEE ERER) TlE. SHEEHRHAL - RHENAEVEY, Lid
BERHPZUTOERICHL, MEZAOENC EEZEEECAAOEFICEVTCERBOS ARKHLTTEL., BEE
HYIAwE. How and where to submit job application documents is different for Current MLC/IHA (internal) Employees
versus Off Base (external) Applicants. Submit required application documents by ensuring to follow the instructions provided
below at the responsibility of the applicant. Applications must be received by the closing date of the Vacancy Announcement.

1. RBIEEHE B MLC/IHAGE%E) %  Current MLC/IHA Employees must submit to :
KEEHAEEM OCHR BAAERRE (HRO)DTEA—IL7 KL A OCHR Human Resources Office (HRO)

Yokosuka’ e-mail address at :
apply@us.navy.mil

* BMEEEISOIHEIL. COEE (FFLR) AEA—)LIZTREEAT-HD (e-Application) DHBFET,

* ZORESWAEEMTEFEBADOLEERTYT, CEREEZEEYWVELEOWTEH, BEBLIARETOTITE
=3 AW

* A=Y TP H b LR ICEFAERTERLBESFHE WAE)  HE2BICLAZ—UFEALLENT
-Féll\o

* IHELEEHEOKRBEELARICIEIRSE (TILR—L) ZRATLTLEE,

* GEICERALEZ7 FLRIE, EEHEEEMICFERAIAETT, CRHEOFNIHRBA —)LEHIEEEESRTE 2R T 571
EL, L7 FRFLRKYA—IERIETEEHLIICLTBWLTLESELY,

* E-Application D ZfEHEZRIZET 5 ZHE. RUIT, OA DE#MeNZ CEHRICITRERLEREA,

*  Current MLC/IHA (internal) employees, only those applications which are submitted to the above e-mail address (e-
Application) will be accepted.

* The above e-mail address is only for submission of e-Applications for Yokosuka Base Vacancy Announcements. No
response will be provided to inquiries made via this email address.

* Enter vacancy announcement (VA) number in the “subject line” (title) of the e-mail submission.

*  For the “Applicant’s signature” block in the application form(s), type your full name.

*  Selection/non-selection notice will be sent to the sender’s email address. Please make sure your spam filter settings allow
emails from the above address to receive the notice.

* No response will be provided to inquiries regarding receipt of your application or IT, OA technical questions.

* UTOHRTEYICCHRERATAZMES, EEEHERENRLEGYEFLADTOIET S,

¢ BRIZZANE, —ZEREB~ADQEEFELICDZTVEDDA—ILICE LD TiEM,

@ VDEDDA—LTEBOEFLERICIEESNEES. TOA—NLICTEINEZETORENEELZY FET,

< BEMFUBA (RBE2400H) &,

% 74 IR : PDF, Excel (Microsoft Excel THERR L 72 3EEF “xlIsx” @ Excel 7 7 £ VD HAESh) , Word 7 7
1 ILDHEH.

S BEAIFANBUESI7AILET, §5 AHNA FLA, 3D2FBZADFMFI7MIIL. ELLARHHY A XH5
AHNA L E2BADEHE. TORETENELZYVET,

@ Z7PAINIE LZip File FICERETICEE, RLBBETIHE, DxTHA FHhoERESYVA—FT 5
BXATOREI®/HELYET,

o BT FAIVIE THFETRE] SRGETIRHEESD, REEMNEL., RXLTLEEOAEHIHEZHEL
WESREMDERYET,

< R—RBLICHL EHERE] Sh-EEE. SURICBWN P T—BRROA—ILEEWRMGELET,

RHEBSEOEZELER. EMECHFEDORIE. 2 TOEFEHEAELTLEEL,

e

>

o
*

* When the following instructions are not followed, your e-Application will not be accepted nor considered for
this position:

7

< Only one e-Application per VA containing all file attachments will be accepted.




5

o

5

o

The e-Application must reach the above e-mail address by 2400 (midnight) of the VA closing date.

K2
0.0

accepted.

< Acceptable file attachments, up to 3 files and not to exceed 5 MB in total. E-Application containing more than 3 file
attachments or more than 5 MB in total will not be accepted.

«» Do not zip (compress) the files. Application referring to URL or requiring information to be downloaded from web
site(s) is not accepted and will be considered as invalid application.

R/
0.0

documents.

Multiple submission for one VA, only the most recent submission before the closing date will be accepted.

If you wish to replace or submit additional document(s), resubmit your e-Application with all file attachments in one
e-mail.

X3

o

X3

o

2. NMBEEE EHXER) RH%
#x. L LEEHMBAICRER,

Off Base Applicants must submit to:
By mail or at the LMO/IAA office counter.

T238-0011

Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
Yokosuka Branch of LMO/IAA

Management Section 1

T238-0011

HE)IEAEBEE T KAGER 1-6 A EIL 4 B
(R)EIBESEHBEFTHEEMBBAEL X (LMO/IAA)
EHE—(%

TEEE S Phone  046-828-6959

ZATRefE - ARE—&BE. 0830-1700 B (AADEBZMKR<). ERFHFOIERREIIHLIIBHVEHLET S,
ZAREEERICELIZELHY EFITOTEMICTHERT U,

Operating Hours: Mon-Fri, 0830-1700 (Closed on Japanese Holidays). Contact LMO/IAA for questions on conditions of
employment. Contact in advance as the operating hours may change.

10. EFHEE For Official Use

SRR Y Activity POC : SRF-JRMC MLC Manpower Division (C1160) FE (DSN) 243-5288

HRO: (rcvd 4/16) mk 4/19

PD No.: SRFJRMC-338-003 (A) mk 8/14

PD is accurate and current. Certified by Activity: hk

EHEEZHEZ LTWEWMEE EZEORRICIEY FH A, Incomplete applications will not be considered.
RESINE-ICEEHBIEIBIRL LEE A, Submitted applications will not be returned.

BB TOLELINLSEBFRENE (LPL) LRIVETREIET I,
See the below for the English Language Proficiency Level (LPL) required of the position:

2016 £ 2 A 8 HAll& Uit EA SN S MLC/IHAREX B T, 2016 £ 2 A 8 HATIZHEIT S i ALCPT HERFER %
BHELOAIE. ZTORBRBEROBERLALDS TS5V RFIT7—H—] Sh, TOADHELPL LALELTEE
ENFEY,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess ALCPT
test result dated prior to 8 February 2016, the attained “level” will be “grandfathered” and honored as the employee’s current
LPL.

Submission of one e-mail for multiple VAs will be considered as invalid application for all the VAs applied by the e-mail.

Only PDF, Excel (only those Excel files created by Microsoft Excel with extension, “.xlsx” are acceptable), Word files are

Ensure that e-Application files are in the resolution so they are readable. Unreadable attachments are considered as invalid

TOEIC ALCPT TOEFL TOEFL TOEFL CASEC | EIKEN
LPL FEZRE R (PBT) (CBT) (iBT) R
Paper Computer Internet
Based Test | Based Test | Based Test
4 — Exceptional Proficiency
WEEY O BE 1) % T 2 860 ~ 990 NA 600 250 100 NA 1st
3 — Fluent proficiency
Wb 1 5 Ache ) A B2 730 ~ 859 90 ~100 550 ~599 | 210~ 249 80 ~99 870 Pre-1st
2 — Average proficiency _ _ _ _ N 560 ~
VRIS ) % E 2 550 ~ 729 75~ 89 460 ~549 | 140~ 209 50~ 79 869 2nd




%‘;é%@;;éaggg';?cy 400~549 | 65~74 | 430~459 | 120~139 | 40~ 49 457;; Pre-2nd
Pre-1 — Minimal proficiency

(1 %%) B/ MBORES % | 350~399 | 40~ 64 NA NA NA NA 3rd

C A

0 — No language proficiency
FEERENAEEI N

PRIVACY ACT STATEMENT {EAMEREEIZDLNT

AUTHORITY': Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

EA KENTERER S 10450,9397 ; XU BAE - EANERORECET HEE (Tp1 5FEEEERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEI: ABDEd. T2, BEOCRELAEZBKRKEOEEOZTEEME LT, BAFEREZRERT 54,

FEE ERIFEFER.  LJIETITHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABEM: TEMOERICLER. R CTERGEANERZHERT 4.

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1R~ EANFROFREIERTIA. ERINEREIRELGNSTIGE. TORODFHRZOWHIT. Bh. HAHULMIHE
ERBEAHBYET,

Format Revision: 4-5-2022(R)




