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Section I

Overview of Revision Process

Legacy TM Flowchart and 

NADCP TM Flowchart
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Legacy TMs

This chart will show the correct process for requesting, 

editing and finalizing Legacy Tech Manuals for correct 

Contenta processing
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Requesting a Legacy Book-

done by creating a project in 

Contenta (same as all TMs.  Make 

sure last review is FI in TDMIS).

Update Baseline- Done by 

Compose, Baseline then 

Baseline Updates

Update Baseline Fails Update Baseline Successful

Error Message-Not 

Blessed.

Someone locked it, or 

already been updated

Nothing happensï

Baseline was never run

Error Message-

Out of Sync.  Out 

of order or wasnôt 

run in system

Contact previous TMMA 

(via TM Track or TDMIS, 

person who ran last)

A System Administrator 

needs to delete ñfalseò

Baseline (placeholder)

User runs Baseline-

Update Baseline

If given a change contact System Administrator, if not,

(Tools for TM) - Run Reissue Preparation- puts the manual in Revision Mode
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First, Update/Edit Front Matter
(Epic Check Out)

Insert Revision tag (if necessary)- in which case

Delete change num and change date tags

If there is a Rev num and Chg num, 

Add  ñ1ò to Rev num and Chg num (if 

change num is a letter value, contact 

System Administrator)

Epic Check In (Front Matter)

Run Print Final, (not Baseline) (Tools for TM)

Update/Edit Body (Epic Check Out)

Run Print Final (Tools for TM) and 

For TMPODS (Tools for TM - Compose)

MasterProject- Forward Project to End
Project Manager then 

deletes Project

SubProject- Forward 

to Final Review
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NADCP TMs

This chart will show the correct process for 
requesting, editing and finalizing NADCP 

Tech Manuals for correct Contenta 
processing
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Requesting a NADCP Book- done by 

creating a project in Contenta (same as all 

TMs).

Compose Baseline (Tools for TM Object)

Epic Check Out- Edit SGML of Front, 

(in accordance with TDMIS) BODY and REAR

Insert Revision tag (if necessary)-

Delete change num and change date tags

Epic Check In- (with all necessary changes up to date)

Re-run Compose- Baseline- (Tools for TM Object)

Run For TMPODS (Tools for TM - Compose)

MasterProject- Forward Project 

to End
SubProject- Forward 

Project to Final Review

Project Manager

then

deletes Project
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Section II

Account Request Information

Gaining user account will allow 

access to database 

JCALS/Citrix/Contenta to edit TMs
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Requesting Account

ÅAccess to the NAVLOGTD Home Page is 

provided only to those users that have a valid 

DoD email certificate.

ÅTo access the site, go to 

https://navlogtd.navsses.navy.mil/

ÅPlease ensure that you select your DoD 

email certificate or an error will be displayed. 
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Requesting Account

The screen below will be presented.

Definitions for each option are on the next page
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User Home Page Definitions

ÅCITRIX Login ïSelect to gain access to 
NAVLOGTD.  (You must already have an 
account.)

ÅRequest Access ïSelect this page to 
request access to NAVLOGTD. See next 
page for additional details.

ÅMy Certificate Changed ïSelect this if you 
already have a CITRIX account, but your 
certificate has changed.
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Request Access Page

ÅSelecting Request Access located on the Home 

Page will display the screen on the next page.  

Enter information in all required fields. 

ÅYou must select ñShow Advanced Optionsò 

and select the database(s) you need editor 

access to.

ÅAfter completion, select ñSubmitò to begin 

processing the application.  Select ñCancelò to 

end the transaction.
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Section III

Arbortext Editor

Setup Instructions

Ordering and setting up the program 
Arbortext Editor which is used to 

Edit SGML 

(This can be setup before you gain access to 
Citrix/JCALS/Contenta or have any certificates

although it is suggested to request accounts first) 
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1.  Obtain the program, Arbortext Editor with a

License

For NMCI users, 5.1F is the current approved version.  
Non-NMCI users should use version 5.1F or higher, no 
higher than version 5.3.

Ordering Arbortext Editor and a license can be done by 
contacting a sales representative at PTC:

North America
(1) 888-PTC-3776 or (1) 888-782-3776

An Arbortext program disk can be used if one is available 
but one license is needed per user

An account should be created at www.ptc.com or with a 
sales rep over the phone to set an email address where 
licenses can be sent and managed.

http://www.ptc.com/
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2.  Install Arbortext Editor with default settings
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Both types of

licenses should be 

chosen for

necessary flexibility.
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The Server Code should be 

copied and pasted to the website.

User/Server Name is the name 

of your machine

The Key will be sent via 

Email to the user account address.  

Copy and Paste the Key into 

the window above.

After the installation completes, this 

window will appear containing the server 

code and asking for a Key.  If this does not 

appear it can be found at, 
c:\Program Files\Arbortext\Editor\bin\licadmin.exe

The Key can be found when a request is 

made for a license from the PTC website
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When this message is received 

Arbortext Installation

is complete, Click OK

The Key will be sent via 

Email to the user account address.  

Copy and Paste the Key into 

the window.

Click Install Key

Arbortext should open but more 

setup needs to be completed 

for SGML/Contenta format 

recognition. 
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3. Create a directory called doctypes at the 

root of the c:\ drive 
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4.  Paste the 970930na directory into this doctypes folder  

NOTE:  The 970930na

folder must be changed 

to NOT be Read-only
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5.  Go to c:\Program Files\Arbortext\Editor\doctypes 

and open the catalog file with a text editor such as 

notepad.
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6. Paste the following line of text to the bottom with no hard returns and no 

extra spaces (spaces and returns are critical in this application).

Note: The drive letter should match the drive used for doctypes on your 

PC, in this example d is used.

PUBLIC "-//USA-DOD//DTD NAVSEA ETM Class 2 REV C VER 1.2 970930//EN"  "d:\doctypes\970930na\970930na.dtdñ
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7. Copy the five command files (.cmd) into the

c:\doctypes folder
(These files may need to be changed so they are NOT Read-only)
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8.  Modify c:\ProgramFiles\Arbortext\Editor\lib\init.acl

Paste the following text into the bottom of this file using a text editor such as notepad:

source C:\doctypes\EpicEditCatDebug.cmd

source C:\doctypes\EpicEditCatUtils.cmd

source C:\doctypes\EpicEditCatComDlg.cmd

source C:\doctypes\EpicEditCatMain.cmd
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To verify this setup worked correctly, there should be a 

Content@ menu available when you open Arbortext

Abortext setup is now complete to handle TM editing and 

the NAVSEA document type. 

The next step is to obtain the correct Certificates in order 

to access Citrix/JCALS/Contenta and TDMIS websites.



34

Section IV
Initial Log In Instructions
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8. Set Preferences

Once in Web Content@, Click Preferences
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In the Checkout Directory and Import 

Directory window, enter v:/checkout

Note: "v:\" is a mapped drive to your "c:\" 

hard drive as seen by Content@. So 

"v:\checkout" in Content@ is "c:\checkout"

on your hard drive.

Although any directory on the hard drive can 

be used as a checkout directory, 

"v:\checkout" was chosen as the standard 

to avoid problems which may arise from 

different file naming conventions used.

Hit ñOkò to exit Preferences
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9.  Set the ICA Client File Security

When the ICA Client Window 

appears, the ICA Client File 

Security should be set to 

Full Access

and Never ask me again for 

any application

This window can be accessed 

when clicking on 

icon on the 

windows taskbar in the bottom right 

corner.

Click ñOKò

Initial Logon Complete.
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Section V

Request / Create 

Project / SubProject

This section details instructions on how to request a 

manual and create a project or subproject
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First step is to click the 

Tools link next to the CP_username Project in the Inbox. 
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Click Create Project

Create Project
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Click Yes/OK to Security Alerts
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Choose Legacy or 

NADCP Configuration

Enter Publication 

Number of manual

Enter ñprojectò as 

Password

Hit Locate
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Content@ searching for manual
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If the manual is available, select the 

box and choose your TMMA approver/Project Manager from the drop menu

Hit Create Projects



45

Sending Notification of requesté
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If Request was successful this message will appear.  The TMMA 

approver now has to send the Project which will show up in your inbox 

with notification.  Exit or select another manual
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Creating a SubProject

After a Master project is sent to ones Inbox, the project can be 

made a subproject and forwarded to another editors Inbox.  

First click on Tools for the MasterProject.
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Click 

New Object and scroll to choose SubProject
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Give a Name to the SubProject

Choose the Workflow Template

From the drop menu that 

should have been setup

by a Program Manager
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Hit ñOkò when finished making name and 

selecting workflow
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The SubProject should be visible.

Next, click Tools for the TM object
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Click Reuse To Project
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The Projectshould already be highlighted, Hit ñOkò
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Verify the TM was copied into the SubProject by 

expanding [+] the SubProject
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To send a project to someone else in the workflow select the 

Tools for the SubProject
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Choose Forward


