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TRACE MODULE
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• Used by the Fleet 
to track key 
maintenance, 
logistical data, 
and installed 
CADs and PADs. 

• TRACE is the 
logbook that 
tracks where 
items are 
installed on an 
aircraft.  



NEW AIRCRAFT
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1. Click on 
“BU/SERS”

2. Click “ADD” 
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NEW AIRCRAFT 
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1. Type in BU/SER 
number

2. Select the T/M/S of 
Aircraft 

3. Click Yes 
4. You will automatically 

be directed back to 
the original screen 



NEW AIRCRAFT
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1. Select Navy from 
“SERVICE” pull down 

2. Click “SAVE”  



INSTALLING DODICS 
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1. Click on DODIC, all fields that 
need to be completed will be 
highlighted in green

2. Click “REPLACE”
3. Fill out Lot and Serial 

Numbers; Open Date; Install 
Date; select installed Part 
Number from Pull Down 
option; and Maintenance 
Org Code

4. Click “SAVE” 



BUILDING A DODIC IN RSL
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1. Click “RSL/MAGAZINE”
2. Click “ADD ASSET”
3. Type in DODIC that is 

being added
4. Click “SUBMIT” 
5. You will be redirected 

to screen where you 
can add DODIC 
information



BUILDING A DODIC IN RSL
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1. Type/ Pull Down  
“LOT NO:”

2. Type in “QTY”
3. Type in Magazine
4. Click “SAVE” 
5. Click “INSTALLS”



REPLACING A DODIC
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1. Select DODIC 
being replaced

2. Click “REPLACE”
3. Select option to 

move current 
asset to RSL and 
install a new asset

4. Click Continue 

***Step 1 isn’t shown on example; it is being covered by item in Step 3***



REPLACING A DODIC CON’T
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1. Select DODIC from the 
locker grid

2. You will be directed 
back to “INSTALL” 
screen



REPLACING A DODIC CON’T
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1. Type in SERIAL 
NO; OPEN DATE; 
INSTALL DATE

2. Click “SAVE” 
3. Information will 

update 



TRANSFER AIRCRAFT 
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1. From “BU/SER” screen, click on “CUSTODY”
2. Type in “Transfer Aircraft By” (MUST BE THAT DAY); 

Select new squadron from pull down; type in  “A.T.O. 
NUMBER” and “A.T.O. MESSAGE” 

3. Click “SAVE NEW DATA” 
4. Click “TRANSFER BU/SER” 



TRANSFER AIRCRAFT 
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1. Click Yes



PULLING UP PDF OF LOGBOOK
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1. From “INSTALL” 
screen, click on 
“LOGBOOK”

2. In pop-up, Click “OK” 
to open logbook in 
Adobe



Complete LOGBOOK
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***A PDF of all installed DODICs will display*** 



QUESTIONS??? 

TRACE MODULE 
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