APPLICATION PROCESS FOR THE NORFOLK NAVAL SHIPYARD APPRENTICE PROGRAM
2012 Apprentice Program will be open from 17 October – 16 December 2011
ELIGIBILITY REQUIREMENTS
All perspective candidates must:

· Be a United States citizen.

· Be a high school graduate or have the GED equivalent.

· Be able to meet security and medical requirements.

· Sign an apprentice agreement that specifies academic and trade course requirements to complete the program.

· Able to attend classes during working hours and provide your own transportation while taking classes at Tidewater Community College (TCC) campus.
· Be currently enrolled at TCC or have applied for admissions either in person, by mail, or online at: http://www.tcc.edu/students/admissions/online.htm.  

· Each individual applying for NNSY apprentice program must have taken the TCC placement test within the past year as of October 17, 2010 or retake the placement test to be eligible for the program.
· The test consists of a two or three-hour battery of tests measuring your abilities in the areas of Reading, Writing and Mathematics.  The placement test may only be taken once every 4 months so you are encouraged to take the sample test questions either online at the TCC’s website, www.tcc.edu/students/admissions/index.htm , or in person at any TCC campus.  You must be recommended for Math 3 (Algebra I), English 3 (Writing Improvement II), and English 5 (Reading Improvement II) or higher to be eligible for an interview.

· The placement test must be completed by the closing date of the announcement which is December 16, 2011. 

APPRENTICE PROGRAM APPLICATION PROCESS
Applicants must apply online through the USAJOBSWEBSITE.
· Locate the announcement, EA1XXXX-01-MJ532110-DE, by using the "Search for Jobs" feature on the USAJOBS website: http://usajobs.gov 
· When the search page comes up, type in "apprentice" in the Key Word Title block, Portsmouth, VA” in where and click on the search button to locate the announcement. 
· Open the announcement by clicking on the announcement number.  
· Once you open the announcement, locate and read the "How to Apply" paragraph.  To apply for this announcement on-line, you must login into https://applicationmanager.gov to build your account.  You will need to use the Vacancy Identification Number (VIN) number 532110 that is listed in the paragraph for the apprentice announcement.  
· Your resume must be electronically submitted by downloading it to the apprentice announcement.  
· A confirmation email will be generated and sent to the email address you provided.
· You resume must be submitted by the closing date of the announcement.
FOR FURTHER INFORMATION

If more information is needed, contact:

(757) 396-4777 
(757) 396-3407 
(757) 396-3788 
(757) 396-7128
Norfolk Naval Shipyard’s Website: http://www.navsea.navy.mil/shipyards/norfolk/default.aspx
