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DoD activities, the drafter must use reference (¢) to determine
procedures.

J. NAVSEA e-mail backup files are maintained strictly for
disaster recovery purposes, and are not to be used to store
messages which are determined to be permanent records. If an
e-mail message constitutes a permanent Federal record, print the
message on paper and file it with other related permanent
records. Always file permanent and temporary records separately.

k. NAVSEA will continue to file and maintain permanent
e-mail records as paper until an electronic record keeping system
is available. DoD has defined baseline functional requirements
and standard data elements for records management application
software, but the software is still in the developmental stage.

4. Action. NAVSEA directorates shall ensure compliance with
references (a), (b) and (c¢), and the guidelines contained herein
for maintenance and disposition of Federal records. To ensure
consistency throughout the joint Department of the Navy and
Department of Energy organization of the Naval Nuclear Propulsion
Program, the Director shall implement and oversee policies and
practices regarding records management under his cognizance.
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