LABOR CATEGORY INFORMATION SHEET
	Labor Category
	SCA Category

	MATERIAL COORDINATOR
	YES

	GENERAL DUTIES OR EXPERIENCE:

	Coordinates and expedites flow of material, parts, and assemblies within or between departments in accordance with existing schedules or department supervisor’s priorities.  Reviews schedules and confers with department supervisors to determine material required or overdue and to locate material.  Requisitions material and establishes delivery sequences according to job order priorities and anticipated availability of material.  Arranges for in-plant transfer of materials to meet schedules.  Arranges with department supervisors for repair and assembly of material and its transportation.  Examines material delivered to production departments to verify if type specified. 

	ADDITIONAL REQUIREMENTS

	None

	Level
	eCraft Title
	eCraft Code

	I
	MATERIAL COORDINATOR
	21030

	Typical Education:

	High school/vocational school diploma or GED certificate.

	Typical Experience:

	5 years of total professional experience in applying policies and procedures relating to ordnance management.

	Additional Guidelines:

	None


