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VFS Updates to Better Assist Fleet
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• Return Paperwork

• Expired Critical DODICS (WB15, MT29)

• User Management updates

• Edit User Profiles

• Streamlining the UA application process

• Activities without a UA now have a grace 
period

• Future Fixes
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Return Paperwork
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Read Notices and verify personal information is correct. If not correct, 
please send email to cpvfsWebOrderProblemsGroup@navy.mil If correct, 
choose OK
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Return Paperwork
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XXX-123
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Return Paperwork
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Expired Critical DODICs
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If your activity has expired critical DODICs, when you log into VFS, this screen will appear. You must 
acknowledge by checking the box and clicking OK. This will only show once in the calendar month. If you 
have expired critical DODICs in the following calendar month, this will show up once during that month
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Expired Critical DODICs
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If you have expired critical DODICs, you will see this when you go into trace. Acknowledge and 
choose OK
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Expired Critical DODICs
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After you choose ok, you will see the expired assets list for your activity. This screen allows you to 
print. Choose continue.
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Expired Critical DODICs
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Once you choose continue, you will receive the trace menu in the left window with the selections 
your access level allows
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Expired Critical DODICs
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On the first of every month your TYCOM will receive an email with an attached spreadsheet that 
has a list of activities reporting and the day/time and user name of each login to VFS with expired 
critical parts
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User Management Updates
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• Users can now make changes to their Supervisor and 
Unit Administrator information by clicking on the “User 
Management” tab on the VFS Main Page, then click on 
the “Edit User Registration” tab.  

Please note: any edits made in this tab will require 
approval by your supervisor and/or UA.
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Edit User Profiles
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• Users may edit their personal information without supervisor 
approval by clicking on the “User Tools” button and then clicking 
on the “Edit User Profile” button.  

This will streamline the process of making changes to your 
Rank / Title, telephone number, fax number, and email 
address.  
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Edit User Profiles
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Streamlining the Unit Administrator 
(UA) Application Process
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• Applying for UA?  You now have access to your application after 
you submit it.

• UA Applications can now be signed electronically.  However, 
signatures must either be all wet or all electronic.

• Activities without a UA shall be granted a 14 day grace period to 
have another UA approved in VFS.  On the 15th day users shall 
be set to Locked/Supervisor Approval.

It is our suggestion that all activities have 2 or more UAs to 
ensure uninterrupted VFS access
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Future Fixes
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VFS Changes I can Look Forward To:
• Continuous Connection

• Error Reporting (Button/Automated Capturing)

• Simplified Changes To User Transfer-Out-Date
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VFS Changes That Will Help Increase 
Productivity
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Questions?
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